
 

 

 

 

 

 

 

 

 

 

 

 

egkjk"V! vkjksX; foKku fo|kihB 
o.kh&fnaMksjh jksM] EgljQG] ukf'kd & 422004 

 
ukxfjdkaph lun 

 

 

 

 

 



 

 

 

 

 

 

   ek-dqyxqjQ  dk;kZy;  

v-dz- 
foHkkx$dsanz$d{k 
$fo|k'kk[kk 

foHkkx$dk;kZy;kdMwu iqjoyh tk.kkjh lsok 

vko';d 
dkxni_kkaph iqrZrk 
dsY;kuarj fdrh 
dkyko/khr lsok 
iqjoyh tkbZy 

lsok iqjfo.kkjk 
vf/kdkjh o 
deZpkjh 

lsok foghr dkyko/khr iqjoyh 
u xsY;kl T;kaP;kdMs rdzkj 
djrk ;sbZy rks vf/kdkjh o 
R;kpk nwj/ouh dzekad 

'ksjk 

1 dqyxqjQ dk;kZy; 01) ek-dqyxqjQaP;k ukokoj vkysyh i_ks  ?ks.ks] ekfdZax 

djQu ek-dqyxqjQaph Lok{kjh >kkY;kuarj lacaf/kr 

foHkkxkauk uksan djQu ikBfo.ks 

02) ek-dqyxqjQaps dk;Zdzekckcr Lohd=rhph i_ks    

     ikBfo.ks o brj oS;fDrd i_ks b- 

03)       ek- dqyxjQauk HksV.;kl vkysY;k vH;kxrkaph    

     HksV Bjfo.ks o ;klaca/khph brj dkes 

04) bZ&esy o iQWDl dj.ks] vkysys bZ&esy o iQWDl 

lacaf/krkauk ikBfo.ks 

05) iQksu dusDV $ fjflOg djQu vko';d iQksu     

     ek-dqyxqjQauk ns.ks] iQksuoj ekfgrh ns.ks 

rkrMhus 
ek-dqyxqjQ ;kaps 
Loh; lfpo 

vf/kdk&;kaP;k ckcrhr  
ek-dqyxqjQ  
nqj/ouh dz-0253&2539112 
  iQWDl dz-0253&2539113 
 
 

deZpk&;kaP;k ckcrhr  
dqylfpo 
nqj/ouh dz-0253&2539292 
  iQWDl dz-0253&2539295 

 



 

 

 

ek- izfrdqyxqjQ dk;kZy; 

 

v-dz- 
foHkkx$dsanz$d{k$ 

fo|k'kk[kk 
foHkkx$dk;kZy;kdMwu iqjoyh tk.kkjh lsok 

vko';d 
dkxni_kkaph iwrZrk 
dsY;kuarj fdrh 
dkyko/khr lsok 
iqjoyh tkbZy 

lsok  iqjfo.kkjk 
vkf/kdkjh o 
deZpkjh 

Lksok foghr dkyo/khr iqjoyh 
u xsY;kl T;kP;kdMs rdzkj 
djrk ;sbZy rks vf/kdkjh o 

R;kpk nwj/ouh dzekad 

'ksjk 

1 izfrdqyxqjQ dk;kZy; 1) ek- izfrdqyxqjQaP;k ukokoj vkysyh i_ks ?ksmQu 

R;koj ek- izfrdqyxqjQaph Lok{kkjh >kkY;koj 

lacaf/kr foHkkxkauk uksan djQu ikBfo.ks 

2) ek- izfrdqyxqjQaps dk;Zdzekckcr Lohd=rhph i_ks 

ikBfo.ks o brj oS;fDrd i_ks b- 

3) ek-izfrdqyxqjQauk HksV.;kl vkysY;k 

vH;kxrkaph HksV Bjfo.ks o ;klaca/khph brj 

dkes 

4) bZ&esy o iQWDl dj.ks]vkysys bZ&esy o iQWDl 

lacaf/krkauk ikBfo.ks 

5) iQksu dusDV$fjflOg djQu vko';d iQksu ek- 

izfrdqyxqjQauk ns.ks]lacaf/krkauk iQksuoj ekfgrh 

ns.ks 

 
 
 
 
 
fofgr 
dkyko/khP:kk 
vkr 

 
 
 
 
 
 
Ekk- izfrdqyxqjQ 
;kaps Loh; lgk:;d 

 
 
 
 
ek-izfr dqyxqjQ nqj/ouh dz- 
 0253&2539115 
        
iQWDl&   2539116 

 



 

 

dqylfpo dk;kZy;  

 

 

 

v-dz- 
foHkkx$dsanz$d{k$ 

fo|k'kk[kk 
foHkkx$dk;kZy;kdMwu iqjoyh tk.kkjh lsok 

vko';d 
dkxni_kkaph iwrZrk 
dsY;kuarj fdrh 
dkyko/khr lsok 
iqjoyh tkbZy 

lsok  iqjfo.kkjk 
vkf/kdkjh o 
deZpkjh 

Lksok foghr dkyo/khr 
iqjoyh u xsY;kl 

T;kP;kdMs rdzkj djrk 
;sbZy rks vf/kdkjh o R;kpk 

nwj/ouh dzekad 

'ksjk 

1 dqqylfpo dk;kZy; 1) ek- dqylfpokaP:kk ukokoj vkysyh i_k ?ksmQo 

R;koj ek- dqylfpokaph Lok{kjh >kky;koj 

lacaf/kr foHkkkxkph uksan djQu ikBfo.ks 

2) lax.kd iz.kkyh}kjk izkIr dk;kZy;hu fVi.kh] i_k 

dqylfpokaP;k Lok{kjh o 'ksjk ?ksrY;kuarj 

lca/khr foHkkxkuka vxzs"khr dj.ks- 

3) ek- dqylfpokauk HksV.;kl vkysy;k vH;kxrkaph 

HksV Bjfo.ks o ;klaca/khph brj dkes 

4) bZ&esy o iQWDl dj.ks] vkysyh bZ&esy o iQWDl 

lacaf/kr foHkkxkdMs ikBfo.ks- 

5) iQksu dusDV $ fjflOg djQu vko';d iQksu ek- 

dqylfpokauk ns.ks] iQksuoj ekfgrh ns.ks- 

rkrMhus ek-dqylfpokaps Loh; 
lgk;d 

dqylfpo nwj/ouh dz-%  
 (0253) 2539292 
         2539294 
   iQWDl&  2539295 

 



 

iz'kklu foHkkx 
 

 

 

v-
dz- 

foHkkx$dsanz$d{k$ 
fo|k'kk[kk 

foHkkx$dk;kZy;kdMwu iqjoyh tk.kkjh lsok 
vko';d dkxni_kkaph iwrZrk 
dsY;kuarj fdrh dkyko/khr 

lsok iqjoyh tkbZy 

lsok  iqjfo.kkjk 
vkf/kdkjh o 
deZpkjh 

Lksok foghr dkyo/khr 
iqjoyh u xsY;kl T;kP;kdMs 

rdzkj djrk ;sbZy rks 
vf/kdkjh o R;kpk nwj/ouh 

dzekad 

'ksjk 

1 iz'kklu foHkkx 1) fo|kihBkrhy vkf/kfu;ekrhy rjrwnhuqlkj 

vkf/klHkk]fo|kifj"kn o vH;kleaMG ;kaP:kk 

fuoM.kwdk ?ks.ks- 

RkkrMhus 
 
 
 
 

lacaf/kr 
deZpkjh$vf/kdkjh  

o  
dqylfpo 

 

dqylfpo 
nqj/ouh dz- 
(0253) 2539292 
        2539294 
  iQWDl & 2539295 

 

2) O;oLFkkiu ifj"kn] vkf/klHkk] fo|kifj"kn] LFkk;h 

lferhP;k cSBdkaps vk;kstu dj.ks o bfro=Rrkaps 

vgoky loZ lacaf/krkauk dGfo.ks- 

rkrMhus 
 

3) v) fo|kihB vuqnku vk;ksx 

 c) Hkkjrh; fo'ofo|ky; la?k 

 d) vlksf'k,'ku vkWiQ dkWeuosYFk  ;qfuOgZflVht 
;kaP:kk'kh lacaf/kr i_kO;ogkj 

 M) 'kklu i_kO;ogkj 

vkB fnol 
 
 
 
 
 

4) fo|kihB fofo/k fo"k;kaojhy funs'k] v/;kns'k o 

ifjfu;e 

fo|ihBkrhy vfLrRokr 
vlysys funs'k vkf.k v/;kns'k 
lacaf/krkaP;k ekfgrhlkBh 
fo|kihB ladsrLFkGkoj 
(www.muhs.ac.in.)  

miyC/k djQu ns.;kr vkysys 
vkgs- 

http://www.muhs.ac.in/


 

 

 

 

 

 

 

 

 

 

 

v-
dz- 

foHkkx$dsanz$d{k$ 
fo|k'kk[kk 

foHkkx$dk;kZy;kdMwu iqjoyh tk.kkjh lsok 
vko';d dkxni_kkaph iwrZrk 
dsY;kuarj fdrh dkyko/khr 

lsok iqjoyh tkbZy 

lsok  iqjfo.kkjk 
vkf/kdkjh o 
deZpkjh 

Lksok foghr dkyo/khr 
iqjoyh u xsY;kl T;kP;kdMs 

rdzkj djrk ;sbZy rks 
vf/kdkjh o R;kpk nwj/ouh 

dzekad 

'ksjk 

 iz'kklu foHkkx 5) fo|kihBkpk okf"kZd vgoky 

6) fo|kihBkpk ekfld vgoky  

7) ifj"knk$ dk;Z'kkG$ ppkZl_k ;kaP;klaca/khps 

i_kO;ogkj 
 

 
vkB fnol 

   

8) fo|kihBkrhy fofo/k foHkkx $d{k vkf.k layfXur 

egkfo|ky;kalkBh dk;kZy;hu ifji_kd fuxZfer 

dj.ks- 

vkB fnol 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ijh{kk foHkkx  

 

 

v-
dz- 

foHkkx$dsanz$d{k$ 
fo|k'kk[kk 

foHkkx$dk;kZy;kdMwu iqjoyh tk.kkjh lsok 
vko';d dkxni_kkaph iwrZrk 
dsY;kuarj fdrh dkyko/khr 

lsok iqjoyh tkbZy 

lsok  iqjfo.kkjk 
vkf/kdkjh o 
deZpkjh 

Lksok foghr dkyo/khr 
iqjoyh u xsY;kl 

T;kP;kdMs rdzkj djrk 
;sbZy rks vf/kdkjh o R;kpk 

nwj/ouh dzekad 

'ksjk 

1 ijh{kk foHkkx  1) v) dkxn i_kkaP;kk iMrkG.khph izfdz;k 15 dk;Zy;hu fnol   
 
 
 
 

lacaf/kr d{kkrhy 
deZpkjh o 
foHkkx izeq[k 

 
 
 
 
 

ijh{kk fu;a_kd ;kapk 
nwj/ouh dz- 

0253&2539219 
 
 

ek- dqyxqjQ ;kapk 
 

nwj/ouh dz- 
0253&2539118 

 

c) xq.ki_kd rFkk mRrh.kZ izek.ki_kkaph nq:;e izr ns.ks- 15 dk;Zy;hu fnol 
d) inoh izek.ki_kkaph nq:;e izr ns.ks  02 efgus 
M) dkxni_kkar vklysY;k ukokrhy nqjQLrh dj.ks-  

(xq.ki_kd$mRrh.kZizek.ki_k$vkarjokfl;rk izek.ki_k)  
15 dk;Zy;hu fnol 

b) inoh izek.ki_kkar ukokr nqjQLrh dj.ks 02 efgus 
iQ) V!kUlLdzhIV ikBfo.ks 15 dk;Zy;hu fnol 
2)v) fofo/k ijh{kkaps o izkR;f{kd ijh{kk mRrjikf_kdsph 

iMrkG.kh dj.ks 
izk/kkU; dzekuqlkj 45 fnol 

 c)ys[kh ijh{kk o izkR;f{kd ijh{kk mRrjif_kdsph 
iMrkG.kh dj.ks 

45 dk;kZy;hu fnol(vtZ 
lknj dj.;kP;k varhe 
rkj[ksuarj) 

d) mRrjikf_kdsph Nk;kafdr izr iqjfo.ks 45 dk;Zy;hu fnol (vtZ 
lknj dj.;kP;k varhe 
rkj[ksuarj) 

M) jk[kho fudky (iqrZrs uarj)  tkfgj dj.ks 07 dk;Zy;khu fnol 



 

 
 
 
 
 
 
 
 
 
 
 
 

 

foRr o ys[kk foHkkx  

v-
dz- 

foHkkx $ dsanz $ 
d{k$fo|k'kk[kk 

foHkkx $ dk;kZy;kdMwu iqjfoyh tk.kkjh lsok 
vko';d dkxni_kkaph iwrZrk 
dsY;kuarj fdrh dkyko/khr 

lsok iqjfoyh tkbZy 

lsok iqjfo.kkjk 
vf/kdkjh o 
deZpkjh 

Lksok foghr dkyko/khr 
iqjfoyh u xsY;kl 

T;kP;kdMs rdzkj djrk 
;sbZy rks vf/kdkjh o R;kpk 

nqj/ouh dzekad 

'ksjk 

1 foRRk o ys[kk 
foHkkx  

fo|kihBklkBh fuxMhr loZ foRRkh; O;ogkj tj izLrko$ ns;d loZ 
vko';d dkxni_kkaP;k 
iqrZrslg o fu;ekr izkIr 
>kkys rj ljkljh 10 
fnolkr 

foRRk o ys[kk 
vf/kdkjh rlsp 
lacaf/kr deZpkjh  

dqylfpo 
nqj/ouh dz-(0253) 
       2539292 

iQWDl-  2539295 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

[kjsnh foHkkx 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

v-dz- 
foHkkx$dsanz$d{k$ 

fo|k'kk[kk 
foHkkx$dk;kZy;kdMwu iqjoyh tk.kkjh 

lsok 

vko';d dkxni_kkaph 
iwrZrk dsY;kuarj fdrh 
dkyko/khr lsok iqjoyh 

tkbZy 

lsok  iqjfo.kkjk 
vkf/kdkjh o 
deZpkjh 

Lksok foghr dkyo/khr iqjoyh 
u xsY;kl T;kP;kdMs rdzkj 
djrk ;sbZy rks vf/kdkjh o 

R;kpk nwj/ouh dzekad 

'ksjk 

1 [kjsnh foHkkx  fo|kihBklkBh vko';d lkfgR; [kjsnh 
dj.ksdjhrk nji_kds$fufonk ekxowu 
dk;Zokgh djQu lkfgR; [kjsnh dj.ks- 

ns;d o vVh 'krhZaph 
iwrZrk dsY;kuarj 7 
fnolkar 

lgk-dqqylfpo  
[kjsnh foHkkx  

ek- dqylfpo nqj/ouh dz- 
(0253) 2539292 

iQWDl dza (0253) 2539295 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

fo|kFkhZ dY;k.k foHkkx 

v-
dz- 

foHkkx$dsanz $d{k$ 
fo|k'kk[kk 

foHkkx $ dk;kZy;kdMwu iqjoyh 
tk.kkjh lsok 

vko';d dkxni_kkaph iwrZrk dsY;kuarj fdrh dkyko/khr lsok 
iqjoyh tkbZy 

 

lsok iqjfo.kkjk 
vf/kdkjh o deZpkjh 

lsok foghr dkyko/khr iqjoyh u 
xsY;kl T;kP;kdMs rdzkj djrk ;sbZy 
rks vf/kdkjh o R;kpk  nwj/ouh 

dzekad 

'ksjk 

1 fo|kFkhZ dY;k.k 
foHkkx 
 
fdzMk d{k   
nwj/ouh  dz- % 
(0253) 
2539172 

1) mRd="V fo|kFkhZ] mRd="V f'k{kd] 
mRd="V fdzMk fo|kFkhZ] mRd="V fdzMk 
izf'k{kd o ftou xkSjo iqjLdkj 

 
 
R;k & R;kosGh izfl/n dsY;k tk.kk`;k ifji_kdkr fofgr dsysY;k 
eqnrhr d;Zokgh dsyh tkrs- 

fo|kFkhZ dY;k.k 
foHkkxkrhy laca/khr 
deZpkjh o lapkyd]  
fo|kFkhZ dY;k.k 

deZpk`;kaP;k ckcrhr lapkyd] 
fo|kFkhZ dY;k.k iQksu ua-
(0253)2539179 bZ&esy 
(sw@muhs.ac.in) 
vf/kdk`;kaP;k ckcrhr dqylfpo 
nwj/ouh  dz- % (0253) 2539294] 
2539292 bZ&esy 
(registrar@muhs.ac.in)  

 

2) fo|kihB fo|kFkhZ ifj"kn fuoM.kqdk 
?ks.ks 

3) foHkkxh; o vkarj foHkkxh; fdzMk 
Li/kkZaps vk;kstu rlsp  ,-vk;-;q- 
dzhMk Li/kkaZlkBh ljko f'kchj ?ksowu 
v'oes/k o ,-vk;-;q fdzMk Li/kkZalkBh 
fo|kihBkpk la?k ikBfo.ks 

lnj Li/kkZ T;k fo|kihBkr jkcfo.;kr ;srkr R;k 
fo|kihBkdMqu izkIr >kkysY;k osGki_kdkuqlkj fu/kkZjhr osGsr- 

fo|kFkhZ dY;k.k 
foHkkxkrhy laca/khr 
deZpkjh] dzhMk funs'kd o 
lapkyd] fo|kFkhZ dY;k.k 

deZpk`;kaP;k ckcrhr lapkyd] 
fo|kFkhZ dY;k.k iQksu ua-
(0253)2539179 bZ&esy 
(sw@muhs.ac.in) 
vf/kdk`;kaP;k ckcrhr dqylfpo 
nwj/ouh  dz- % (0253) 2539294] 
2539292 bZ&esy 
(registrar@muhs.ac.in)  

 

4) fo|kihBkps izfrfu/khRo dj.kkjs jkT; 
o jk"V!h; Lrjkoj fdzMk izdkjkr 
lgHkkx ?ksrysys fo|kF;kZauk vfrfjDr 
xq.k ns.ks- 

egkfo|ky;k dMwu  vafre o"kkZP;k ifj{ksl clysY;k 
fo|kF;kZaph ;knh fu/kkZfjr osGsr izkIr >kkY;kuarj lnj ;knh 
ifj{kk foHkkxkl ikBfo.;kr ;srs-  
 

2 fo|kFkhZ dY;k.k 
foHkkx 
 
 (jk"V!h; lsok 
;kstuk d{k) 
nwj/ouh  dz- % 
(0253) 
2539174 

1) fo|kF;kZalkBh jkls;ks ,ddkarxZr 
fu;fer dk;Zdze o fo'ks"k fgokGh 
f'kchj vk;ksftr dj.;kl ekU;rk 
iznku dj.ks-  

egkfo|ky;kus fu;fer o  dk;Zdze fo'ks"k f'kfcj dk;Zdze 
izLrko ikBfoY;kuarj fo|kihBkekiQZr lkr dkedktkP;k 
fnolkaP;k vkr dk;Zokgh dj.;kr ;srs- 

 
 
fo|kFkhZ dY;k.k 
foHkkxkrhy laca/khr 
deZpkjh o jkls;ks 
leUo;d 

 
 
deZpk`;kaP;k ckcrhr lapkyd] 
fo|kFkhZ dY;k.k iQksu ua-
(0253)2539179 bZ&esy 
(sw@muhs.ac.in) 
vf/kdk`;kaP;k ckcrhr dqylfpo 
nwj/ouh  dz- % (0253) 2539294] 
2539292 bZ&esy 
(registrar@muhs.ac.in)  

 

2) jk"V!h; lsok ;kstusr lgHkkx 
?ksrysY;k fo|kF;kZauk vfrfjDr xq.k 
ns.ks- 

 

egkfo|ky;k& dMwu  vafre o"kkZP;k ifj{ksl clysY;k 
fo|kF;kZaph ;knh fu/kkZfjr osGsr izkIr >kkY;kuarj iMrkG.kh 
djQu ia/kjk dkedktkP;k fnolkaP;k vkr ijh{kk foHkkxkl 
ikBfo.;kr ;srs- 

3) jk"V!h; lsok ;kstuk iqjLdkj iznku 
dj.ks  

v) mRd="V Lo;alsod  fo|kFkhZ  
c) mRd="V dk;Zdze vf/kdjh  
d) mRd="V jk"V!h; lsok ;kstuk ,dd- 

R;k&R;k osGh izfl/n dsysY;k ifji_kdkr fofgr dsysY;k eqnrhr 
dk;Zokgh dsyh tkrs- 

 

mailto:sw@muhs.ac.in
mailto:sw@muhs.ac.in
mailto:sw@muhs.ac.in


 

 

3 fo|kFkhZ dY;k.k 
foHkkx  
 
(lkaLd=frd d{k)  
nwj/ouh  dz- % 
(0253) 
2539173 

1) layfXur egkfo|ky;krhy 
fo|kF;kZaojhy jWxhax izdkjkaph 
pkSd'kh dj.ks  

2) layfXur egkfo|ky;krhy ,l-lh- 
$,l-Vh- $vks-ch-lh- 
fo|kFkhZ$f'k{kd$f'k{kdsRrj deZpkjh 
;kaps dMqu izkIr rdzkjhaph pkSd'kh 
dj.kss  

3) layfXur egkfo|ky;krhy fo|kFkhZ $ 
f'k{kd ;kaps dMqu izkIr rdzkjhaph 
pkSd'kh dj.ks   

 
 
 
laca/khr egkfo|ky;kadMqu fdaok izkIr rdzkjh ckcr nksu 
dk;kZy;hu fnolkar  RkkRdkG i_kO;ogkj djQu rkRdkG 
dk;Zokgh dj.;kr ;srs- 

 
 
 
 
 
 
 
 
 
 
 
fo|kFkhZdY;k.k foHkkxkr 
dke dj.kkjk lac/khr 
deZpkjh o lapkyd] 
fo|kFkhZ dY;k.k 

 
 
 
 
 
 
 
 
 
 
 
deZpk`;kaP;k ckcrhr lapkyd] 
fo|kFkhZ dY;k.k iQksu ua-
(0253)2539179 bZ&esy 
(sw@muhs.ac.in) 
vf/kdk`;kaP;k ckcrhr dqylfpo 
nwj/ouh  dz- % (0253) 2539294] 
2539292 bZ&esy 
(registrar@muhs.ac.in)  

 

4) vkarjegkfo|ky;hu jkT;Lrjh; 
lkaLd=frd ;qokegksRlokps (Lianu) 
vk;kstu rlsp jkT;Lrjh; banz/kuq"; 
;qok egksRlokr fo|kihB la?k 
ikBfo.ks R;klkBh ljko f'kchj ?ks.ks  

fu/kkZjhr osGsr fo|kihBkP;k layXuhr egkfo|ky;k'kh 
i_kO;ogkj djQu bPNqd egkfo|ky;ke/;s lnj lkaLd=frd 
;oqkegksRlo(Lianu) vk;ksftr dsys tkrs-  jkT;Lrjh; banz/kuq"; 
egksRlo gk ek-jkT;iky dk;kZy;kus fuxZfer dsysY;k 
vkns'AkUo;s Bjoqu fnysY;k dkyko/Ahr dk;Zokgh dsyh tkrs- 

5) vkarjegkfo|ky;hu fofo/k Li/kkZps 
vk;kstu (oRd=Ro] okn&fookn] 
fuca/k) 

fu/kkZjhr osGsr fo|kihBk'kh layfXur loZ egkfo|ky;kauk 
i_kO;ogkj djQu Li/kZd fo|kFkkZaps izLrko ekxfoys tkrkr o 
Li/kkZ vk;ksftr dsY;k tkrkr- 

6) fo|kihBLrjh; vfo"dkj la'kks/ku 
izkFkfed iQsjh vk;kstu djQu 
jkT;Lrjh; vfo"dkj o jk"V!h; 
Lrjkojhy vUos"ku la'kks/ku izdYi 
egksRlokr fo|kihBkpk la?k ikBfo.ks 

fofgr eqnrhr izLrko ekxfoys tkrkr o fuoM pkp.khps 
vk;kstu djQu Li/kZd fo|kFkkZaP;k izLrkokaps eqY;kadu djQu 
mRd="V  Li/kZd fo|kFkkZauk jkT;Lrjh; vfo"dkj egksRlokr Hkkx 
?ks.;kph la/kh o fo|kihBkP;k la?kkps usr=Ro djko;kl feGrs- 
rnuarj jk"V!h; Lrjkojhy vUos"ku la'kks/ku izdYikr 
fo|kihBkpk la?k ikBfoyk tkrks- 

7) jkT;Lrjh; vfo"dkj la'kks/ku izdYi 
egksRlokr lgHkkx ?ksrysY;k 
fo|kF;kZauk vfrfjDr xq.k ns.;kckcr- 

Ekgkfo|ky;kdMqu vafre o"kkZP;k ifj{ksl clysY;k fo|kF;kZaph 
;knh fu/kkZfjr osGsr izkIr >kkY;kuarj lnj ;knh iMrkG.kh 
djQu ifj{kk foHkkxkl ia/kjk dkedktkP;k fnolkaP;k vkr 
ikBfo.;kr ;srs- 

4 fo|kFkhZ dY;k.k 
foHkkx  
 
(;kstuk d{k) 
nwj/ouh  dz- % 
(0253) 
2539170 

1- /kUoarjh fo|k/ku ;kstuk  
2- deok o f'kdk ;kstuk  
3- lkfo_khckbZ iqQys eqyhadjhrk  

f'k";o=Rrh ;kstuk  
4- lathouh fo|kFkhZ lqj{kk ;kstuk  
5- cfg%'kky f'k{k.k eaMG ;kstuk  

izR;sd 'kS{kf.kd o"kkZdjhrk tqyS efgU;kP;k 'ksoVP;k 
vkBoM;ke/;s fo|kihBkP;k ladsr LFkGkoj loZ ;kstuk lacaf/kps 
ifji_kd izfl/n dj.;kr ;srs- ;kstukalkBh 
egkfo|ky;$fo|kF;kZadMqu fo|kihBkP;k ijhi_kdkUo;s fu/kkZjhr 
dsysY;k eqnrhr izLrko ekxfoys tkrkr o izkIr >kkysY;k 
izLrkoakiSdh ik_k izLrkokauk njo"khZ fo|kihBkP;k fu;ekizek.ks 
vuqnku $ enrhps okVi dsys tkrs- 

fo|kFkhZ dY;k.k 
foHkkxkrhy dkes dj.kkjs 
lac/khr deZpkjh o 
lapkyd] fo|kFkhZdY;k.k 

deZpk`;kaP;k ckcrhr lapkyd] 
fo|kFkhZ dY;k.k iQksu ua-
(0253)2539179 bZ&esy 
(sw@muhs.ac.in) 
vf/kdk`;kaP;k ckcrhr dqylfpo 
nwj/ouh  dz- % (0253) 2539294] 
2539292 bZ&esy 
(registrar@muhs.ac.in)  

 

mailto:sw@muhs.ac.in
mailto:sw@muhs.ac.in


 
 
fu;kstu eaMG 

v- 
dz- 

foHkkx $ 
dk;kZy;kdMw
u iqjoyh 

tk.kkjh lsok 

foHkkx$ dk;kZy;kdMwu iqjoyh tk.kkjh lsok 

vko';d 
dkxni_kkaph iqrZrk 
dsY;kuarj iqrZrk 
dsY;kuarj fdrh 
dkyko/khr lsok 
iqjoyh tkbZy 

lsok iqjfo.kkjk 
vf/kdjh$ deZpkjh 

Lskok foghr 
dkyko/khr iqjoyh 

u xsY;kl 
T;kP;kdMs rdzkj 
djrk ;sbZy rks 

vf/kdkjh o ;kpk 
nqj/ouh dzekad 

'ksjk 

01 fu;kstu 
foHkkx 

1)  vkjksX; 'kkL_kk'kh laca/khr ufou egkfo|ky;s $ ufou 
inO;qRrj izos'k {kersr ok< dj.kslkBh njo"khZ fn-01 lIVsacj rs 
31 vkWDVkscj njE;ku fo|kihBkl izkIRk >kkysY;k  izLRkkokaoj e-
vk-fo-fo- vf/kfu;e 1998 dye 64 uqlkj dk;Zokgh djQu 
njo"khZ fn-31 fMlsacj iqohZ lnj izLrko 'kklukl lknj dj.ks- 

njo"khZ ekgs 
iQsczqokjh rs 31 
vkWDVkscj o 
njo"khZ                    
fn-31 fMlsacj iqohZ 

lapkyd fu;kstu 
eaMG 

o laca/khr vf/kdkjh 
$ deZpkjh oxZ 

dqylfpo  

nqj/ouh dz% 

(0253) 
2539292 
6659292] 
2539294 
6659294 
iWQDl &2539295 
      6659295         
 o  ek-dqyxqjQ 
(0253) 
2539111 
6659111] 
2539118 
6659118] 
2539128 
6659128 

iWQDl &2539113 
      6659113 

 

2) lnj izLRkkokauk 'kklukus vko';drk $ Ukk& gjdr izek.ki_k 
fnY;kuarj R;koj e-vk-fo-fo- vf/kfu;e 1998 dye 65 uqlkj 
dk;Zokgh djQu fo|kihB layXuhdj.k laerhi_k ns.ks- rlsp dsanzh; 
ifj"knsus o egkjk"V! 'kklukus vafre ijokuxh fnY;kuarj 
fo|kihBkps ifgY;k osGsps layXuhdj.k iznku dj.ks- 

vko';d vlsy 
rsOgk dk;Zokgh 
dj.ks- 

3) vkjksX; 'kkL_kk'kh lac/khr isQyks'khi vH;kldze lqjQ dj.kslkBh 
laLFkk ekU;rk dj.ks rlsp fos"k;fugk; iQsyksf'ki vH;kldze lqjQ 
dj.kslkBh njo"khZ izkIr >kkysY;k izLrkokaoj fo|kihB funs'k                   
dz- 05$2017 vUo;s dk;Zokgh djQu ifgY;k osGsps layXuhdj.k 
iznku dj.ks- 

njo"khZ ekgs 
iQsczqokjh rs ekgs    
,fizy o fo|kFkhZ 
izos'k izfd;k lqjQ 
gks.ksiqohZ 



 

 
 
 

 

 

vkLFkkiuk  foHkkx   

v-dz- 
foHkkx$dsanz 

$d{k$fo|k'kk[kk 
foHkkx $ dk;kZy;kdMwu 
iqjoyh tk.kkjh lsok 

vko';d 
dkxni_kkaph iwrZrk 
dsY;kuarj fdrh 
dkyko/khr lsok 
iqjoyh tkbZy 

lsok iqjfo.kkjk 
vf/kdkjh o 
deZpkjh 

lsok foghr dkyko/khr 
iqjoyh u xsY;kl 

T;kP;kdMs rdzkj djrk 
;sbZy rks vf/kdkjh o 
R;kpk nwj/ouh dzekad 

'ksjk 

1 vkLFkkiuk foHkkx   1) fo|kihBkP;k f'k{kd o f'k{kdsrj 
deZpk`;kaP;k fu;qDrhiklwu rs 
lsokfuo=Rrhi;ZarP;k lsok vfHkys[kk 
lanHkkZrhy dkes 

 
2)fo|kihBkarxZr f'k{kd o f'k{kdsrj ins 

fuekZ.k djQu fofgr i/nrhus fu;qDR;k 
dj.ks 

 
3) mijksDr dk;Ziz.kkyhP;k vuq"kaxkus dsanz o 

jkT; ljdkj rFkk brj lacaf/kr 
i_kO;ogkj dj.ks 

 

fu/kkZfjr 
dkyko/khr 

vkLFkkiuk 
foHkkxkrhy 
lacaf/kr vf/kdkjh 

vf/kdk&;kaP;k 
ckcrhr  
ek- dqyxqjQ nqj/ouh 
dz0253 & 2971111    
         2539112 
iQWDl    & 2539113  
 
deZpk&;kaP;k ckcrhr 
dqylfpo  
nwj/ouh dz- % 
(0253)  2539292    
 iQWDl &   2539295 
 

 

 

 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 

'AS{Af.Ad foHAkx (inoh o inO;qRrj inoh) 

v-
dz- 

foHAkx $ 
dsanz $ d{A 

foHAkx $ dk;kZy;kdMqu iqjoyh tk.Akjh lsok 
vko';d dkxni_Akaph iqrZrk 

dsY;kuarj fdrh dkyko/Ahr lsok 
iqjoyh tkbZy 

lsok iqjfo.Akjk vf/Adkjh 
$ deZpkjh 

lsok fofgr 
dkyko/Ahr iqjoyh u 
xsY;kl T;kaP;kdMs 

rdzkj djrk ;sbZy rks 
vf/Adkjh o R;kapk 
nqj/ouh dzekad 

'As
jk 

1 

'AS{Af.Ad 
foHAkx 

(inoh o 
inO;qRrj 
inoh) 

1) layfXur inoh o inO;qRrj inoh egkfo|ky;kauk 
izR;sd o"AhZ layfXudj.Akps uqruhdj.A $ foLrkjhdj.A 
iznku dj.;kph dk;Zokgh dj.As- 

fo|kifj"Ansps bfro=Rr izkIr 
>AkY;kiklqu fdeku 30 fnolkr 

1) Jh- furhu ,l- 
dkosMs] midqylfpo 
rFAk foHAkxizeq[A] 
'AS{Af.Ad foHAkx 

2) Jh- feyhan ih- 
ns'Aeq[A] lgk;d 
dqylfpo] 
narfo|k'Ak[Ak- 

3) Jh- ,p- ,u- dMZd]  
d{A vf/Adkjh] 
lefpfdRlk 
fo|k'Ak[Ak- 

4) Jh- furhu vka- f'Aans]           
d{A vf/Adkjh] 
vk;qosZn o ;qukuh 
fo|k'Ak[Ak- 

5) Jh- furhu ia- dkGs] 
d{A vf/Adkjh] (rnFAZ) 
oS|dh; fo|k'Ak[Ak- 

1) (0253) & 
2539270] 190$ 
6659270] 190 

2) (0253) & 
2539192] 239$ 
6659192] 239 

3) (0253) & 
2539247] 199$ 
6659247] 199 

4) (0253) & 
2539235] 193$ 
6659235] 193 

5) (0253) & 
2539191] 234$ 
6659191] 234 

 

2) layfXur egkfo|ky;krhy f'A{AdkaP;k fuoMhdjhrk 
f'A{Ad fuoM lferhph fu;qDrh dj.As- 

ifjiq.AZ izLrko izkIr >AkY;kiklqu 
fdeku 30 fnolkr 

3) layfXur egkfo|ky;karhy inoh o inO;qRrj inoh 
f'A{AdkaP;k fu;qDrhl ekU;rk ns.;kph izfdz;k dj.As- 

izLrko izkIr >AkY;kiklqu fdeku 
45 fnolkr 

4) fo|kihB layfXur egkfo|ky;kaekiQZr izkIr >AkysY;k 
inO;qRrj fo|kF;kZaps 'Aks/Aizca/A f'A"AZd ekU;rsps (Title 

& Synopsis of Proposal) izLrkokauk ekU;rk iznku 
dj.As- 

ifjiq.AZ izLrko izkIr >AkY;kiklqu 
fdeku 45 fnolkr  

5) fo|k'Ak[Akfugk; vH;kldze osGksosGh v|;kor 
dj.As- 

fo|kifj"Ansps bfro=Rr izkIr 
>AkY;kiklqu fdeku 30 fnolkr 

6) f'A{Adkadjhrk f'A{Ad izf'A{A.A dk;Z'AkGkaps vk;kstu 
dj.As- 

ek- dqyxqjQ ;kaP;k vkns'AkUo;s 
vk;kstu dj.;kr ;srs- 

7) vH;kleaMGs] fo|k'Ak[AkaP;k cSBdkaps vk;kstu dj.As 
o R;krhy fu.AZ;kuqlkj dk;Zokgh dj.As- 

bfro=Rr izkIr >AkY;kiklqu fdeku 
30 fnolkr 

8) ekfgrh vf/AdkjkarxZr ekxfoysyh ekfgrh iqjfo.As- 
i_A izkIr >AkY;kiklqu 07 fnolkaP;k 
vkr- 

 



 

 

fo|kFkhZ d{k ('kS-) foHkkx 

v-
dz- 

foHkkx $ 
dsanz $ d{k 

foHkkx $ dk;kZy;kdMwu iqjoyh tk.kkjh lsok 

vko';d dkxni_kkaph 
iqrZrk dsY;kuarj fdrh 

dkyko/khr lsok 
iqjoyh tkbZy 

lsok iqjfo.kkjk vf/kdkjh $ 
deZpkjh 

lsok foghr 
dkyko/khr iqjoyh 
u xsY;kl T;kP;kdMs 
rdzkj djrk ;sbZy 
rks vf/kdkjh o 
R;kpk nqj/ouh 

dzekad 

'ksjk 

1- fo|kFkhZ 
d{k 
('kS{kf.kd) 

1) izFke o"kZ mRrh.kZ >kkY;kuarj f}rh; o"kkZdfjrk 

egkfo|ky; cnyqu ekx.ksdfjrk fo|kF;kZadMwu izkIr 

gks.kk`;k vtkZaoj dk;Zokgh dj.ks- 

vtZ lknj dj.;kP;k 

vafre fnukadkuarj 

45 fnol 

MkW- jktho _;a- vkgsj  
iz-lapkyd] fu;kstu eaMG 
rFkk foHkkxizeq[k  

Ekk- dqylfpo  
nqj/ouh dz- 
(0253) 
2539292 $ 
6659292 
 

 

2) vafre o"kZ mRrh.kZ >kkY;kuarj vkarjokfl;rk 

izf'k{k.kkdfjrk egkfo|ky; cnyqu ekx.ksdfjrk 

fo|kF;kZadMwu izkIr gks.kk`;k vtkZaoj dk;Zokgh dj.ks- 

vtZ lknj dj.;kP;k 

vafre fnukadkuarj 

45 fnol 

3) vafre o"kZ mRrh.kZ gksmQu vkarjokfl;rk izf'k{k.k 

iq.kZ dsysY;k fo|kF;kZaP;k vkarjokfl;rk izek.ki_k izkIr 

izLrkokaoj dk;Zokgh djQu izek.ki_k vnk dj.ks- 

izLrko fo|kihBkl 

izkIr >kkY;kuarj 30 

fnol 

 

 

 

 
 



 

 

 

lax.kd foHkkx  

 

 

 

 

 

 

 

 

 

 

 

v-dz- 
foHkkx$dsanz$d{k$ 

fo|k'kk[kk 
foHkkx$dk;kZy;kdMwu iqjoyh tk.kkjh 

lsok 

vko';d dkxni_kkaph 
iwrZrk dsY;kuarj fdrh 
dkyko/khr lsok iqjoyh 

tkbZy 

lsok  iqjfo.kkjk 
vkf/kdkjh o 
deZpkjh 

Lksok foghr dkyo/khr iqjoyh 
u xsY;kl T;kP;kdMs rdzkj 
djrk ;sbZy rks vf/kdkjh o 

R;kpk nwj/ouh dzekad 

'ksjk 

1 lax.kd foHkkx  
  

osc viyksMhax &osc lkbZVoj uohu ekfgrh 
Vkd.ks osc lkbZV esaUVsuaUl dj.ks- 

1 rs 2 rkl foHkkx izeq[k 
ek- dqylfpo nqj/ouh dz- 

(0253) 2539292 
iQWDl dza (0253) 2539295 

 

2  dkWyst dksM& layXuhr egkfo|ky;kaph 
v|kor lkadsrkad lqph miyC/k djQu ns.ks- 

2 rs 5 fnol  



 

 

fo|kihB foHkkx d{k  

 

 

 

 

 

 

 

 

 

 

v-
dz- 

foHkkx$dsanz$d{k$ 
fo|k'kk[kk 

foHkkx$dk;kZy;kdMwu iqjoyh tk.kkjh 
lsok 

vko';d dkxni_kkaph 
iwrZrk dsY;kuarj fdrh 
dkyko/khr lsok iqjoyh 

tkbZy 

lsok  iqjfo.kkjk 
vkf/kdkjh o 
deZpkjh 

Lksok foghr dkyo/khr iqjoyh 
u xsY;kl T;kP;kdMs rdzkj 
djrk ;sbZy rks vf/kdkjh o 

R;kpk nwj/ouh dzekad 

'ksjk 

1 fo|kihB foHkkx 
d{k  
 

1) vYi eqnr izek.ki_k vH;kldze 
2) vkarjokfl;rk izek.ki_k fuxZfer 
3) foHkkxh; dsanz leUo; 
4) ih,p-Mh la'kks/ku dsanz 
5) ih,p-Mh ekxZn'kZd f'k{kd 
6) ih,p-Mh fo|kFkhZ uksan.kh 
7) f'k{kd 'kks/k fuca/k f'k";o=Rrh 
8) fo|kFkhZ vYidkyko/kh f'k";o=RRkh 

vko';d dkxni_kkaP;k 
iqrZrsuqlkj rkRdkG 

dk;Zokgh dsyh tkrs- 

lac/khr deZpkjh 
o foHkkx izeq[k] 
(fo|kihB foHkkx 

d{k) 

Ekk- dqyxqjQ nqj/ouh dz- 
0253&2539118 

 



 

 

 

fo/kh o xk`gk.kh foHkkx 

v-dz- foHkkx $dsanz $ d{k 
foHkkx $ dk;kZy;kdMqu iqjfoyh 
tk.kkjh lsok 

vko';d dkxni_kkaph 
iqrZrk dsY;kuarj fdrh 
dkyko/khr lsok 
iqjfoyh tkbZy 

lsok iqjfo.kkjk 
vf/kdkjh $ 
deZpkjh 

lsok foghr dkyko/khr iqjfoyh 
u xsY;kl T;kP;kdMs rdzkj djrk 
;sbZy rks vf/kdkjh o R;kpk 
nqj/ouh dzekad 

'ksjk 

1 fo/kh o xk`gk.kh 
foHkkx 

v) U;k;ky;hu izdj.ks gkrkG.ks 
o R;koj vko';d rh dk;Zokgh 
dj.ks- 

c) evkfofo vf/kfu;e] 1998 
dye 53 (3) vUo;s xBhr 
xk`gk.kh fuokj.k lferhekiQZr 
fo|kihB o fo|kihBk'kh layfXur 
egkfo|ky;krhy f'k{kd o 
f'k{kdsrj deZpk`;kaP;k 
O;oLFkkiukfojQ/n@P;k 
lsok'krhZackcrP;k rdzkjhaps 
fujkdj.k dj.ks-   

v) U;k;ky;hu 
izdj.kkackcr rkRdkG 
o eqnrhr  

c) xk`gk.kh fuokj.k 
lferhdMhy 
izdj.kkackcr O;ogk;Z 
vlsy rsFkoj lgk 
efgU;kaP;k vkr  

Jh- lafni Jhjke 
dqyd.khZ]  

fo/kh vf/kdkjh  

dqylfpo] evkfofo] ukf'kd 
 

nqj/ouh dz- (0253) 2359292 
&294 

 

 

 

 

 

 



 

 

fo'ks"k d{k 

 

v-dz- 
foHkkx$dssnz$d{k
$fo|k'kk[kk 

foHkkx$ dk;kZy;kdMwu iqjoyh tk.kkjh lsok 

vko';d 
dkxni_kkaph iqrZrk 
dsY;kuarj fdrh 
dkyko/khr lsok 
iqjoyh tkbZy 

lsok iqjfo.kkjk 
vf/kdkjh o deZpkjh 

lsok foghr 
dkyko/khr 

iqjoyh u xsY;kl 
T;kP;kdMs rdzkj 
djrk ;sbZy rks 
vf/kdkjh o 

R;kpk nqj/ouh 
dzekad 

'ksjk 

1- fo'ks"k d{k 

1- 'kklukus fuxZfer dsysys fu;e o ekxZn'kZu layfXur egkfo|ky;kauh 
vaeyctko.kh dsY;kph [kkrjtek dj.ks- 

2- layfXur 'kklu vuqnkfur [kktxh egkfo|ky; o fouk vuqnkfur 
[kktxh egkfo|ky;kP;k f'k{kd inkaph ljGlsoslkBh fcanwukekoyh 
uksanogh riklwu ekU;rk ns.ks- 

3- layfXur 'kklu vuqnkfur [kktxh egkfo|ky; o fouk vuqnkfur    
   [kktxh egkfo|ky;kP;k f'k{kdsRrj inkaph ljGlsoslkBh$inksUurhlkBh   
   fcanwukekoyh uksanogh riklwu ekU;rk ns.ks- 
4- layfXur 'kklu vuqnkfur [kktxh egkfo|ky; o fouk vuqnkfur   
   [kktxh egkfo|ky;kP;k f'k{kd inkaph tkfgjkr eatwj djQu ns.ks- 
5- vkj{k.k inkapk vuq'ks"kkpk fg'kksc Bso.ks- 
6- ekxkloxhZ; deZpk`;kaps iz'u ckjdkbZus c?k.ks o R;kaps iz'u 

lksMfo.;klkBh enr dj.ks- 
7- layfXur egkfo|ky;kauk fcanwukekoyh uksanogh] vkj{k.kkps /kksj.k]   
   f'k{kd o f'k{kdsrj in Hkjrhckcr ekxZn'kZu dj.ks- 
8- layfXur egkfo|ky;kauh vkj{k.k  /kksj.kkps ladyu djQu R;kP;k  
    fu"d"kkZps ckjdkbZus eqY;ekiu dj.ks- 
9- 'kklukus vkj{k.kklanHkkZrhy foghr dsysys 'kklu fu.kZ;kph 

vaeyctko.kh dj.ks- 

1) izLrko  ifjiw.kZ o 
_kqVhghu vlY;kl 
fo|kihBkP;k 
ekU;rsps i_A lanHAhZr 
egkfo|ky;kl 
ikBfo.;kr ;srkr- 

 

MkW- lqfuy g- iQqxkjs 
leUo;d 

 
nqj/ouh dz-  
(0253) & 
2539157 
2539211 

 

dqylfpo  
 

nqj/ouh dz-  
(0253) & 
2539292 
2539294 

 



 

 

 

fo|qr foHkkx 
 

 

 

 

v-dz- 
foHkkx$dsanz$d{k$ 

fo|k'kk[kk 
foHkkx$dk;kZy;kdMwu iqjoyh tk.kkjh 

lsok 

vko';d dkxni_kkaph 
iwrZrk dsY;kuarj fdrh 
dkyko/khr lsok iqjoyh 

tkbZy 

lsok  iqjfo.kkjk 
vkf/kdkjh o 
deZpkjh 

Lksok foghr dkyo/khr iqjoyh 
u xsY;kl T;kP;kdMs rdzkj 
djrk ;sbZy rks vf/kdkjh o 

R;kpk nwj/ouh dzekad 

'ksjk 

1 fo|qr foHkkx  1) fo|qr foHkkxkekiQZr loZ izdkjkps 
lcLVs'ku] fo|qr esaUVsuaUl o 
fjisfjax varxZr ;s.kk&;k lsok 
iqjfoY;k tkrkr- 

fo|qr foHkkxkekiQZr 
fo|qr lcLVs'ku] nwj/ouh 
o Hkze.k/ouh] fjisfjax 
g;k vR;ko';d lsok 
iqjfo.kkjk vlY;kus 
rkaf_kd LojQikP;k 
vMp.khaps LojQi y{kkr 
?ksrk rkRdkG lsok 
iqjfoY;k tkrkr- ijarq 
rkaf_kd vMp.khaps LojQi 
o miyC/k fo|qr] 
nwj/ouh o ikVZph 
miyC/krk y{kkr ?ksrk 
R;kuqlkj lsok 
iqjfo.;klkBh dkyko/kh 
ykxrks- 

1) fo|qr esUVuaUl 
o fjisfjax lsok 
djhrk 

fo|kihB vfHk;ark 
(fo|qr) $fo|qr 
Ik;Zos{kd rkjra_kh 
 

ek- dqylfpo nqj/ouh dz- 
(0253) 2539292 

iQWDl dza (0253) 2539295 

 

2) fo|qr foHkkxkekiQZr loZ izdkjkps 
lcLVs'ku ]nwj/ouh o Hkze.k/ouh 
esaUVsuaUl o fjisfjax varxZr 
;s.kk&;k lsok iqjfoY;k tkrkr- 

2) lcLVs'ku 
nwj/ouh o 
Hkze.k/ouh lsok 
dfjrk  
 
fo|kihB vkfHk;ark 
(fo|qr) $VsfyiQksu 
vkiWjsV rkjra_kh  



 

 

 

Ikk_krk foHkkx o LFkykarj izek.k_k foHkkx 

 

v-
dz- 

foHkkx$dk;kZy;kdMwu iqjoyh tk.kkjh lsok 
vko';d dkxni_kkaph iwrZrk 
dsY;kuarj fdrh dkyko/khr 

lsok iqjoyh tkbZy 

lsok  iqjfo.kkjk 
vkf/kdkjh o 
deZpkjh 

Lksok foghr dkyo/khr 
iqjoyh u xsY;kl 

T;kP;kdMs rdzkj djrk 
;sbZy rks vf/kdkjh o 
R;kpk nwj/ouh dzekad 

'ksjk 

1 v) egkfo|ky;kOnkjs foghr eqnrhr izkIr  
>kkysY;k uksan.kh o izos'k ik_krk izLrkokaph  
iMrkG.kh dj.ks- 
 
 
 
 
 
 
 
 
 

inoh fo|k'kk[ksdjhrk % 
oS|dh; o nar % 3 efgus- 
gksfevksiWFkh o % 3 efgus- 
vk;qsZn$;qukuh  %  
vykbZM      % 3 efgus- 
inO;qRrj fo|k'kk[kkadjhrk % 
oS|dh;       % 3 efgus- 
nar]vk;qosZn] 
;qukuh o  
gksfevksiWFkh    % 3 efgus- 
vykbZM       %  3 efgus- 

mi dqylfpo 
ik_krk foHkkx 

(0253)  
2539233 

 

ek- dqylfpo nqj/ouh dz- 
(0253) 2539292 
iQWDl dza (0253) 

2539295 

 

 c) izLrkokaph iMrkG.kh >kkY;kuarj fun'kZukl vkysY;k 
_kqVh lacaf/kr egkfo|ky;kauk i_kkaUo;s dGfo.ks- 

15 fnolkr 
(*v*izek.ks ueqn dsysY;k 

dkyko/khuarj) 

 d) egkfo|ky;kl dGfoysy;k _kqVhaph rlsp vko';d 
dkxni_kkaph iwrZrk] ik_krk fud"k o [kktxh] foukvuqnkfur 
egkfo|ky;kaP:kk ckcrhr izos'k lferhph ekU;rk ;k loZ 
ckchaph iwrZrk dsY;kaurj izosf'kr fo|kF;kaZuk ik_krk iznku 
dj.ks- 

15 fnolkr 
(*v*o *c* izek.ks ueqn 
dsysY;k dkyko/khuarj) 



 

 

 

 

 

 

 

 

 

02 lacaf/kr egkfo|ky;kr izosf'kr loZ fo|kF;kZauk izos'k ik_krk 
iznku dsY;kuarj o egkfo|ky;kus fo|kF;kZaps ewG izek.ki_k 
LogLrs ijr ?ksmQu tk.;klkBh 
fVi%1- fo|kihBkl i_k izkIr >kkY;kuarj vksG[ki_kklg 
egkfo|ky;kauh i_kkOnkjs izfrfu/khl fu;qDr dsY;kaurj 
egkfo|ky;kl eqGizek.ki_k ijr dj.ks 
2- T;k fo|kF;kZaps foyac'kqYd fo|kihBkdMs Fkdckdh vlsy 
v'kk fo|kF;kZaps eqGizek.ki_k foyac 'kqYd izkIr >kkY;kuarj 
egkfo|ky;kl izfrfu/khOnkjs ijr dj.;kr ;srhy- 

7 fnolkr 
 
 
 

 

   

03 LFkykarj izek.ki_k (Migration Certificate) izkIr vtZ foghr 
dsysys fud"k iw.kZ djhr vlsy rj LFkykarj izek.ki_k 
fuxkfeZr dj.;kph dk;Zokgh dj.ks- 

1- loZlk/kkj.k dkyko/kh 
dk;kZy;hu lkr 
fnolkr  

2- rkRdkG dkyko/khe/;s 
tj vtZ 11 e-iw-tek 
dsyk vlsy rj R;kp 
fno'kh  

  

04 Ikk_krk foHkkxk'kh lacaf/kr izkIr rdzkjhaoj dk;Zokgh 
dj.;kP:kk dkyko/kh  

15 fnolkr    



 

 

fo|kihB la'kks/ku foHkkx& (vkarjfo|k'kk[kk ra_kKku o la'kks/ku foHkkx)                           
  

v 
dz- 

foHkkx$dsanz 
$d{k$fo|k'kk[kk 

foHkkx $ dk;kZy;kdMwu iqjoyh tk.kkjh 
lsok 

vko';d dkxni_kkaph iwrZrk 
dsY;kuarj fdrh dkyko/khr lsok iqjoyh 

tkbZy 

lsok 
iqjfo.kkjk 
vf/kdkjh o 
deZpkjh 

lsok foghr dkyko/khr 
iqjoyh u xsY;kl 

T;kP;kdMs rdzkj djrk 
;sbZy rks vf/kdkjh o 
R;kpk  nwj/ouh dzekad 

'ksjk 

1  fo|kihB la'kks/ku 
foHkkx  

v) ,e-,Llh iQkekZL;qfVdy  
esfMlhu  vH;kldze fo"k;d [kkyhy 
dkes   

  lapkyd &  
izk/;kid  

  

dqylfpo  
nwj/ouh  dz- %  
(0253)  
2539292  
iQWDl& 2539295  

  

1) izfro"khZ izFke o"kkZl izos'k   ns.ks-  1)  ekgs ,fizy rs twu  

 2) fuoM pkp.kh ijh{kk ?ks.ks   2) ekgs twu & tqyS  
 3) vafre izos'k $ leqins'ku   3) ekgs tqyS v[ksj  

 4) jn@n >kkysys izos'k o fjDr   
inkaoj uohu izos'k ns.ks   

4) vtZ feGkY;kuarj    
  ,d efguk  

 5) izosf'kr fo|kF;kZAuk      
'kklukdMwu  ns;       vlysY;k 
fofo/k lksbZ     loyrh   

5) lacaf/kr vuqnku izkIr >kkY;kuarj o 
vko';d dkxni_kkaph iwrZrk 
>kkY;kuarj loZlk/kkj.k%  
,d efgU;kaP;k dkyko/khr  

 6) fo|kF;kZauk ijr       djko;kP:kk 
jdek  

6) uk&ns; izek.ki_k iwrZrsuarj 15 fnol  

 

 

 

 

 



 

 

tulaidZ foHkkx  
 

 

 

 

 

 

 

 

 

 

 

v-
dz- 

foHkkx$dsanz$d{k$ 
fo|k'kk[kk 

foHkkx$dk;kZy;kdMwu iqjoyh tk.kkjh 
lsok 

vko';d dkxni_kkaph 
iwrZrk dsY;kuarj fdrh 
dkyko/khr lsok iqjoyh 

tkbZy 

lsok  iqjfo.kkjk 
vkf/kdkjh o 
deZpkjh 

Lksok foghr dkyo/khr iqjoyh 
u xsY;kl T;kP;kdMs rdzkj 
djrk ;sbZy rks vf/kdkjh o 

R;kpk nwj/ouh dzekad 

'ksjk 

1 tulaidZ foHkkx  
 

fo|kihBkP:kk fofo/k egRoiq.kZ ?kMkeksMh] 
dk;Zdzekaph o=Rr] Nk;kfp_ks] tkfgjkrh  
vknh ek- dqyxqjQ] dqylfpokaP;k 
funsZ'kkuqlkj laiw.kZ jkT;krhy izfl/nh 
ek/;ekauk rlsp fo|kihBkP:kk 
ladsrLFkGkoj izfl/nhdjhrk ikBfo.ks- 

rkrMhus tulaidZ vf/kdkjh  
ek- dqylfpo nqj/ouh dz- 

(0253) 2539292 
iQWDl dza (0253) 2539295 

 



 

 

Ekkfgrh d{k 

v-dz 
foHkkx$dsanz$ 

d{k$fo|k'kk[kk 
 

foHkkx $ dk;kZy;kdMwu 
iqjoyh tk.kkjh lsok 

 

vko';d 
dkxni_kkaph 

iwrZrk dsY;kuarj 
fdrh dkyko/khr 

lsok iqjoyh tkbZy 
 

lsok iqjfo.kkjk 
vf/kdkjh o 
deZpkjh 

 

lsok foghr dkyko/khr 
iqjoyh u xsY;kl 

T;kP;kdMs rdzkj djrk 
;sbZy rks vf/kdkjh o R;kpk 

nwj/ouh dzekad 

'ksjk 
 

1 ekfgrh d{k dsanzh; ekfgrhpk 
vf/kdkj 
vf/kfu;e 2005 
e/khy dye 6 (1) 
vUo;s vtZnkjkus 
ekx.kh dsysyh ekfgrh 
iqjfo.ks 

30 fnol 
( ekfgrhpk vf/kdkj 
vf/kfu;e] 2005 
izek.ks) 

tu ekfgrh 
vf/kdkjh 

vfiyh; izkf/kdkjh 
nwj/ouh dz-% 
(0253) 2539292 

 

tu ekfgrh 
vf/kdkjh 
(ijh{kk 
foHkkxklkBh) 

ijh{kk fu;a_kd rFkk 
vfiyh; izkf/kdkjh 
(ijh{kk foHkkxklkBh) 
nwj/ouh dz-% (0253) 
2539219 

2  dsanzh; ekfgrhpk 
vf/kdkj vf/kfu;e 
2005 e/khy 
dye 19 (1) vUo;s 
izkIr vihy vtkZaoj 
fu.kZ; ns.ks 
 

30 fnol 
( ekfgrhpk vf/kdkj 
vf/kfu;e] 2005 
izek.ks) 
 

dqylfpo 
rFkk 
vfiyh; izkf/kdkjh 
ijh{kk fu;a_kd 
rFkk vfiyh; 
izkf/kdkjh 
(ijh{kk 
foHkkxklkBh) 
 

ek- jkT; ekfgrh 
vk;qDr 
jkT; ekfgrh vk;ksx] [kaMihB 
ukf'kd] fiuWdy ekWy] pkSFkk 
etyk]                  
_;acd ukdk flXuy toG]  
ukf'kd & 422 002 
nwj/ouh dz-% (0253) 
223764 

 

 

 



 

 

vkarjjk"V!h; 'kS{kf.kd dsanz 
 

v-
dz- 

foHkkx$dsanz$d{k$fo|k'kk[kk foHkkx$dk;kZy;kdMwu iqjoyh tk.kkjh lsok vko';d 
dkxni_kkaph iwrZrk 
dsY;kuarj fdrh 
dkyko/khr lsok 
iqjoyh tkbZy 

lsok iqjo.kkjk 
vf/kdkjh o 
deZpkjh 

lsok foghr 
dkyko/khr iqjoyh 

u xsY;kl 
T;kP;kdMs rdzkj 
djrk ;sbZy rks 

vf/kdkjh o R;kpk 
nwj/ouh dzekad 

'ksjk 

1 vkarjjk"V!h; 'kS{kf.kd dsanz 

 

jk"V!h; o vkarjjk"V!h; fo|kihBs] laLFkk$ ifjlaLFkk$la?kVuk 

;kaP;k leosr 'kS{kf.kd lg;ksxh midzekadjhrk lkeatL; djkj 

(MoU) dj.ks o fo|kihBk'kh layXuhr egkfo|ky;krhy o 

fo|kihBk leosr 'kS{kf.kd lg;ksxh midzekadjhrk lkeatL; 

djkj dsysY;k laLFkkae/khy f'k{kd o fo|kFkhZ ;kapsdjhrk 

fo|kFkhZ cnyh dk;Zdze (LVqMaV ,Dlpsat izksxzke)] f'k{kd 

cnyh dk;Zdze (iQWdYVh ,Dlpsat izksxzke) rlsp vkarjjk"V!h; 

dkWUiQjUl] flEiks>kh;e] odZ'kkWIl] fjlpZ dksyWcksjs'kUl b- 

vk;kstu dj.ks- 

vko';d 

dkxni_kkaP;k 

iqrZrsvarh ik_k 

izLrkokaoj 

izkf/kdj.kkP;k 

ekU;rk izkIr 

>kkY;kuarj 30 

fnolkaP;k 

dkyko/khe/;s lsok 

iqjoyh tkrs-  

lacaf/kr foHkkx 

izeq[k $ 

leUo;d] 

(vkarjjk"V!h; 

'kS{kf.kd dsanz) 

dqylfpo  

nwj/ouh dz- % 

(0253) 

2539292  

iQWDl& 2539295 

 

 
 

 

 



 

evkfofo] foHkkxh; dk;kZy;] eqacbZ 

अ.क्र. विभागाकडून पुरिली जाणारी सेिा 

आिश्यक 

कागदपत्ाांची 

पूर्तर्ा 

केल्यानांर्र 

वकर्ी 

कालािधीर् सेिा 

पुरिली जारे्. 

सेिा पुरविणारा 

अवधकारी 

कर्तचारी त्याचा 

दुरध्वनी क्रर्ाांक 

सेिा विविर् कालािधीर् 

पुरिली न गेल्यास 

ज्ाांच्याकडे र्क्रार करर्ा 

येईल र्ो अवधकारी ि त्याांचा 

दुरध्वनी क्रर्ाांक 

१. १. महाराष्ट्र  आरोग्य विज्ञान विद्यापीठ, नाविक येथील सिव प्रस्तािाची 

मंत्रालयीन /िासकीय स्तरािर पाठ पुरिठा करणे.(िेतन गॅ्रप्ड, 
कायावलयीन खचव, बांधकाम गॅ्रन्ड, स्थायी अस्थायी, वनिृत्ती 

िेतन,अभ्यासक्रम मान्यत) 
२.ररट यावचका संबंवधत मा. उच्च न्यायालत यावचकाची 

मावहती/िकालतनामा/प्रवतज्ञापत्र िवकलांना सादर करणे. 
३.फेलोविप इन मायक्रोडेन्टीस्ट्र ी, फेलोविप इन ओरल इम्लोटोलॉजी, 
फेलोविप इन इने्फक्शन वडसीस या अभ्यासक्रमाची िार्षीक 

वदनदविवका तयार करणे ि व्याख्याताचे आयोजन करणे. 
४. कायविाळा प्रविक्षण आयोजन करणे. 
५. बैठकांचे आयोजन करणे 
६. तज्ञ व्याखाताचे मानधन तत्वािर/तावसका तत्वािर वनमंवत्रत करणे ि 

त्याचे मानधन अदा करणे.  
७. आंतररावष्ट्र य िैक्षवणक कें द्र  संबंवधत कामकाज पहाणे. 
8. पररक्षा विभागाने िेळोिेळी विवहत मागवदिवनानुसार प्रात्यवक्षक, लेखी 
पररके्षचे आयोजन करणे कररता समन्वय साधणे. 

विवहत 

कालािधीत 

/तातवडने  

श्री. संजय 

देिमुख कक्ष 

अवधकारी  
दुरध्वनी क्र. 

०२२ 

२२६५५०७३, 
२२६५50७२ 

डॉ. वदलीप मै्हसेकर 

मा. कुलगरु दुरध्वनी 

क्र. ०२५३ २५३९११२ 
 ०२५३ २५३९१२८  
डॉ. कावलदास चव्हाण 

मा. कुलसवचि दुरध्वनी 

क्र. ०२५३ २५३९२९२, 
२५३९२९४ 



 
 

 

 

 

 

 

 

 

 

 

 9- विद्यापीठाने वदलेल्या वनदेिानुसार फेलोविप इन मायक्रोडेन्टीस्ट्र ी, 
फेलोविप इन ओरल इन्प्लाटलॉजी, फेलोविप इन इने्फवियस वडसीस 

, एमएससी फामाव या अभ्याक्रमाची प्रिेि प्रवक्रया राबविणेकररता 

समन्वय साधणे. 
१०.विभागीय कायावलय मंुबई, संसगवजन्य रोग विभाग, मायक्रोडेन्टीस्ट्र ी या 
विभागाची अथवसंकल्पीय तरतूद सादर करणे, जमा खचव पहाणे, 
विद्यापीठ वनयमानुसार देयके पार करणे. 

११.विद्यापीठाने वदलेल्या वनदेिानुसार खरेदी प्रवक्रया राबविणे. 
१२.फेलोविप इन मायक्रोडेन्टीस्ट्र ी, फेलोविप इन ओरल इन्प्लाटलॉजी, 
फेलोविप इन इने्फवियस वडसीस  अभ्यासक्रमाकररता विक्षक 

/विक्षकेत्तर कमवचाऱयांची आस्थापना विर्षयक कामकाज पहाणे. 

   



 

evkfofo] foHkkxh; dk;kZy;] iq.ks 

v-
dz- 

foHkkx$ dsanz $ 
d{k$ 

fo|k'kk[kk 
 

foHkkx $ dk;kZy;kdMwu iqjoyh tk.kkjh lsok 
vko';d dkxni_kkaph iwrZrk dsY;kuarj fdrh 

dkyko/khr lsok iqjoyh tkbZy 

lsok iqjfo.kkjk 
vf/kdkjh o 
deZpkjh 

lsok foghr 
dkyko/khr iqjoyh 
u xsY;kl T;kP;kdMs 
rdzkj djrk ;sbZy 
rks vf/kdkjh o 
R;kpk nwj/ouh 

dzekad 

'ksjk 

1 foHkkxh; 
dk;kZy;] iq.ks 
 

1) ,ech,(,plh,) o ,eih,p(,u) ;k 
vH;kldzekph izfro"khZph izos'k izfdz;k 
jkcfo.ks 

izfro"khZ ekgs es rs tqyS vkf.k fo|kihBkus 
osGksosGh tkfgj dsysY;k osGki_kdk izek.ks 

midqylfpo $ 
lgk-dqylfpo 
$ lgk-izk/;kid 

$ fyihd 

ek- dqylfpo 
nwj/ouh dz-% 
(0253) 
2539292 
iQWDl & 

2539295 

 

2) fouarhuqlkj fo|kF;kZaps izos'k jn@n dj.ks 
vtZ izkIrh o 'kqYdklaca/kh vVhaph iqrZrk 
dsY;kiklwu 1 efguk  

3) fo|kF;kZauk f'k";o=Rrh o 'kklukdMwu 
vkysY;k fofo/k lks;h$loyrh ykxw 
gks.;klkBh izfdz;k dj.ks 

loZ dkxni_kkaph iqrZrk >kkY;k uarj vkf.k 
laca/khr foHkkxkdMwu osGksosGh tkghj 
>kkysY;k osGki_kdk izek.ks 

4) egkfo|ky; lksMY;kpk nk[kyk (Vhlh) 
ns.ks  

vtZ o foghr 'kqYd izkIrhiklwu 15 fnol 

5) fo|kF;kZadMwu vH;kldze 'kqYd o ijh{kk 
'kqYd ?ksmQu ikorh ns.ks 

fo|kihBkus tkfgj dsysY;k osGki_kdk 
izek.ks vkf.k iksp ikorh R;kp osGh ns.;kr 
;srs- 

6) fo|kF;kZadMwu izkIr fofo/k vtZ 
(LFkykarj izek.ki_k (ek;xzs'ku)] inoh 
izek.ki_k] V!kUlfdzIV] izek.ki_kkaojhy ukokr 
nqjQLrh b- fo|kihBkdMs lknj dj.ks- 

fo|kF;kZdMwu vko';d dkxni_k o 'kqYd 
izkIrh uarj 15 fnolkr 

7) ijh{kk fudkyklaca/khpk iquiZMrkG.khpk 
vtZ fo|kihBkl lknj dj.ks-  

vtZ izkIr >kkY;kuarj R;kp fno'kh 
fo|kihBkl ikBfo.;kr ;srks-  

8) fo|kihBkdMwu izkIr fo|kF;kZaps inoh 
izek.ki_k] mRrh.kZ izek.ki_k o xq.ki_kd 
fo|kF;kZauk forjhr dj.ks- 

laca/khr fo|kF;kZps fo|kihBkdMwu dkxni_k 
izkIr >kkY;kl o fo|kF;kZaps ns; izek.ki_k 
izyafcr ulY;kl ekx.khuqlkj rkRdkG 
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Hon'ble Vice-Chancellor Office 

Sr. 
No. 

Name of the 
Department 

/Centre 

Service/ Work Undertaken by the 
Department/Centre 

Time required 
for the work 

after 
submission 
of relevant 
documents/ 
proposals 

Name & 
designation of the 
Officer/Employee 

who provides 
service 

Appellant Authority/ 
officer if, the service is 

not provided within 
stipulated time & his 
Telephone number 

Remarks 

01 Hon'ble 
Vice-Chancellor 

Office 

01) Receipt of letters addressed to Hon'ble VC marking 

it and after Hon'ble VC's signature, delivering it to 

respective departments duly making its records. 

02) Making letters of acceptance/regret in respect of 

Hon'ble VC's programme and also look after 

personal correspondence of Hon'ble VC 

03) To entertain the visitors seeking Hon'ble VC's 

appointment and its related subsequent works. 

04) Sending and receiving of fax and emails to the 

concerned. 

05) Connect/Receive phone calls, transfer required 

calls to Hon'ble VC and provide necessary 

information to concerned authorities. 

Immediately P.S. to Hon'ble  
Vice-Chancellor 

Regarding Officers 
Hon'ble V.C. 
Tele. No. 0253-   
 2539112 
  Fax No. 0253- 
  2539113 
 
 
Regarding Employees 
Registrar. 
Tele. No. 0253- 
  2539292 
  Fax No. 0253- 
  2539295 

 

 

 

 

 

 

 



Hon’ble Pro–Vice Chancellor office  

Sr.No 
Name of the 
Department 

/Centre 
Service/Work undertaken by the department center 

Time required 
for the work 

after 
submission of 

relevant 
documents / 
proposals 

Name& 
Designation of 

the 
officer/Employee 

who provides 
service 

Appellant 
Authority/Officer if, the 
service is not provided 
within stipulated time 

& his Telephone 
number 

Remarks 

1 Hon’ ble                        
Pro–Vice 
Chancellor 
office  

1)Receipt of letters addressed to Hon’ble Pro-VC 

marking it and after Hon’ ble Pro-VC’s signature, 

delivering it to respective departments duly making its 

records. 

2) Making letters of    acceptance /regret in respect of 

Hon’ble Pro-VC’s programme and also look after 

personal correspondence of Hon’ble Pro-VC 

3) To entertain the visitors seeking Hon’ble Pro-VC’s 

appointment and its related subsequent works 

4) Sending and receiving of fax and emails to the 

concerned. 

5) Connect/Receive phone calls, transfer required calls 

to Hon’ble Pro-VC and provide necessary information 

to concerned authorities. 

           
 
 
 

Within a 
specified period 

 
 
 
 

P.A. to Hon’ble 
Pro-  V.C 

 
 
 

 
 
 
Hon’ble Pro-V.C. 
Tele.No  
0253-2539115 
(Fax) 2539116 

 

       

  



 

Registrar Office  

Sr. 
No 

Name of the 
Department / 

Centre 
Service / Work undertaken by the department center 

Time required 
for the work 

after 
submission of 

relevant 
documents/ 
proposals 

Name & 
Designation of 

the officer / 
Employee who 

provides service 

Appellant Authority / 
Officer if, the service is 

not provided within 
stipulated time & his 
Telephone number 

Remarks 

01 Registrar Office 1) Receipt of letters addressed to Hon’ble Registrar 

marking it and after Hon’ble registrar’s signature, 

delivering it to respective departments fully making its 

records. 

2)  Online receipt of office Notes, Letters sign by 

Registrar, After Registrar’s signature forward it to all 

respective departments as per Hon’ble Registrar 

remarks. 

3) To entertain the visitors seeking Hon’ble Registrar’s 

appointment and its related subsequent works. 

4) Sending and receiving of Fax and Emails to the 

concerned. 

5) Connect/receive phones calls, transfer required calls to 

Hon’ble Registrar and provide appropriate information 

to concerned authorities. 

Immediately P.A Hon’ble 
Registrar 

Registrar Tel. No 
(0253) 2539292 
(0253) 2539294 
(Fax) 2539295 

 

 

 

 

 

 

 

 



Administration Department   

Sr No 
Name of the 
Department 

/Centre 

Service/Work undertaken by the 
Department/Centre 

Time required for the 
work after 

submission of 
relevant 

documents/proposals 

Name & 
designation of the 
officer/ Employee  

who Provides 
service 

Appellant Authority/ 
Officer if, the service is 

not provided within 
stipulated time & his 
Telephone number 

Remarks 

1 Administration 
Department  

1) To conduct Election of various Authorities of 

the University   

Immediate The concerned 
Employees/Officer 
& Hon’ble  
Registrar  
 
 
 
 

Registrar  
Tel.No  
(0253)2539292 
          2539294   
(Fax) 2539295     
  

 

2) To organize the meeting of Senate, 

Management council & Academic Council 

and issue the minutes of the meeting to all 

concern.  

Immediate 
 
 
 
 

3) Correspondence with 

a) University Grants Commission (UGC) 

b) Association of Indian Universities (AIU) 

c) Association of Commonwealth Universities 

(ACU)  

d) Govt. Correspondence 

8 days  
 
 
 
 
 
 
The concerned 
Employees/Officer 

4) University Direction Ordinance and Statutes  Published on 
University website 
(www.muhs.ac.in) 

5) Annual Report of the University   
 
 

8 days 

6) Monthly Report of the University  

7) Correspondence of related work of 

Conference /Workshop /seminar 
 

8) Issue circulars to University 

Departments/Sections and affiliated colleges  

 

 

 

 



Examination Section  

Sr.No. 
Name of the 
Department 

/Centre 

Service/Work Undertaken by 
the Department Centre 

Time required for the 
work after 

submission of 
relevant 

documents/proposals 

Name & 
designation of the 
officer/ Employee  

who Provides 
service 

Appellant Authority/ 
Officer if, the service is 

not provided within 
stipulated time & his 
Telephone number 

Remarks 

1 Examination 

Section  

1) a) Process of Verification of 

documents  

15 working days  Employees of the 

Concerned Section 

and Head of 

Department 

Controller of 

Examinations 

Tel.(0253)2539219     

            & 

Hon’ble Vice-Chancellor  

(0253)2539118  

 

 

B) Issue of Duplicate documents 

(Marksheet/Passing)  

15 Working days  

c) Issue of Duplicate Degree 02 Months  

d) Issue of Name Correction in 

documents (Marksheet/ 

Passing/ICC) 

15 Working days  

e) Issue of Name correction in 

Degree Certificate                                        

02 Months  

f) Issue of Transcript  15 Working days  

2) a) Declaration of results of 

Various examinations  

Preferably in 45 days  

b) Verification of Theory 

Answerbook & Practical 

Answerbook  

45 Working days 
(w.e.f. last date of 
submission of 
application as notified 
by the University ) 

c) Issue of Photocopy 

Answerbook  

45 Working days 
(w.e.f.last date of 
submission of 
application as notified 
by the University) 

d) Declaration of result of 

withheld cases ( After 

Compliance )  

07 Working days 

 

 



 

Finance & Accounts Department  

Sr.No. 
Name of the 
Department 

/Centre 

Service/Work Undertaken by 
the Department Centre 

Time required for the 
work after submission 

of relevant 
documents/proposals 

Name & 
designation of the 
officer/ Employee  

who Provides 
service 

Appellant Authority/ 
Officer if, the service is 

not provided within 
stipulated time & his 
Telephone number 

Remarks 

1  Finance & 

Accounts 

Department  

All Finance& Accounts Matter/ 

transactions of MUHS  

If Proposal/Voucher 

complete in all respect 

received with all 

mandatory documents 

within the rule, the 

proposal/voucher 

cleared within 10 days  

Finance& Accounts 

office & Concerned 

employees  

Registrar  

Tel.No  

(0235)2539292         

(Fax) 2539395 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Purchase section  

Sr.No. 
Name of the 
Department 

/Centre 

Service/Work 
Undertaken by the 

Department 

Time required for the 
work after submission of 

relevant 
documents/proposals 

Name & designation of the 
officer/ Employee  who 

Provides service 

Appellant Authority/ 
Officer if, the service 
is not provided within 
stipulated time & his 
Telephone number 

Remarks 

1 Purchase 
section  
 

Procurement of all 
types of stores through 
Quotations for retail 
purchases and tenders 
for major Purchases.  

Clearance of bills for 
payment within seven days 
after complying the terms 
& conditions  

Asst. Registrar  
Purchase Section 

Registrar  
Tel. No.  
(0253)2539292 
(Fax)2539295 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Student Welfare Department 

 

Sr. 
No. 

Name of the 
Department/ 

Centre 

Service / Work undertaken by 
the Department/ Centre 

Time required for the work after submission 
of relevant documents/ proposals 

Name & 
designation of 

the Officer / 
Employee who 

provides service 

Appellant Authority / 
Officer if, the service 

is not provided 
within stipulated 

time & his 
Telephone number 

Remarks 

1 Student 
Welfare 

Department  
 

(Sports Cell) 
 

Tele No. 0253-
2539172 

1. To complete the procedure for 
awarding of Best Teacher, Best 
Sports Instructor, Best Student & 
Best Sports Student & Life Time 
Achievment awards 

 
 
 

The action is completed  as per the circular 
published on University web site  from time to 

time 
  

 

Director – Student 
Welfare & 
concerned 

employee of 
Student welfare 

section 

For 
Employees: 

Director, Student 
Welfare 

Ph. (0253) 2539179 
 

For officers: 
 Registrar 

 Ph. (0253) 2539292/294 
 

 
 

 

2. To form University Student Council & 
election for it. 

3. Organize Zonal, Inter Zonal sports 
tournaments, coaching camp for AIU 
sports tournaments,& Ashwamedh 

As per the time table received from the 
organising University.  

4. To complete the procedure of 
additional Marks for student 
participating in State / National level 
Sports activities 

When a list of student appearing for final year 
exam for Additional marks is sent to Univeristy 
then it is verified and scrutinize and then 
forwarded to Exam Department fo necessary 
award of Aditional marks.  

2 Student 
Welfare 

Department 
 

 (NSS Cell) 
Tele No. 

0253-
2539174 

1. Through NSS Units regular activities 
are carried on and Annual NSS camp 
of 7 days is conducted 

When Colleges send the proposals for conduct of 
Regular activities  and Special Camp activities 
approval is given by the University 

NSS Coordinator 
& concerned 
Employee of 
Student welfare 
section 

For 
Employees: 

Director, Student 
Welfare 

Ph. (0253) 2539179 
 

For officers: 
 Registrar 

 Ph. (0253) 2539292/294 
 

 

2. To complete the procedure for 
awarding additionals  marks to 
eligible NSS volunteers. 

When a list of student appearing for final year 
exam for Additional marks is sent to Univeristy 
then it is verified and scrutinize and then 
forwarded to Exam Department fo necessary 
award of Aditional marks.  

NSS Coordinator 
& concerned 
Employee of 
Student welfare 
section 

For 
Employees: 

Director, Student 
Welfare 

Ph. (0253) 2539179 
 

For officers: 
 Registrar 

 Ph. (0253) 2539292/294 
 

3. To complete the procedure for 
awarding of Best Program 
Coordinator , Best Cadet & Best 
NSS Unit.  

The action is completed  as per the circular 
published on University web site  from time 

to time 

 



 
 
 
 

 
3 

 
 
 
 
 
 

Student 
Welfare 

Department  
 

(Cultural Cell) 
Tele No. 0253-

2539174 

 
 
 
 
 
 
 
 

 

1. Student Ragging cases reported 
from MUHS Affiliated Colleges 

2. Student/Teacher Complaints 
reported from MUHS Affiliated 
Colleges 

3. SC/ST/OBC Student/Teacher/non-
teaching Employee Complaints 
reported from MUHS Affiliated 
Colleges 
 

4. To organize university level inter 
Collegiate Culture festival 
„Spandan and give coaching to the 
artists participating in State level 
festival 
Indradhanushay 
 

5. To Organize Inter Collegiate 
Essay, Elocution & Debate 
Competitions. 

 
6. To Conduct University level 

research festival „Avishkar‟ And 
send the team for State level 
festival and National level 
festival 
Anveshan‟ 
 

 
7. Additional Marks  

(The students those who have 
participated in state level 
indradhanusya & avishkar 
competition) 

On receipt of complaint from 
/student/teacher/non-teaching employee 

Correspondence is done withing 2 working 
days  

 
 
 
 
 
 
As per the time table received from the 

organising University. 
 
 
 
 
 

The action is completed  as per the circular 
published on University web site  from time to 

time 
 

As per the time table received from the 
organising University. 
 
 

 
 
 
When a list of student appearing for final year 
exam for Additional marks is sent to Univeristy 
then it is verified and scrutinize and then 
forwarded to Exam Department fo necessary 
award of Aditional marks.  
 

Concerned 
Employee of S.W. 
Department and 
Director student 
Welfare 

 
For 

Employees: 
Director, Student 

Welfare 
Ph. (0253) 2539179 

 

For officers: 
 Registrar 

 Ph. (0253) 2539292/294 

 
 
 
 
 
 

 
 

 

4 Student 
Welfare 

Department 
 

 (Schemes 
Cell) 

Tele No. 
0253-

2539170 

1. Dhanvantari Vidyadhan Yojna 
2. Earn While Learn 

3. Savitribai Phule Scholarship for Girls 
4. Sanjeevani Student Security   
    Scheme 
5. Board of Extra Mural Studies 

The Schemes are executed by University, from 
its own Funds. 
Proposals from the student are received 
through colleges upto last date fixed for it and 
cheques to eligible student are sent as per 
University procedure & rules. 

Concerned 
Employee of S.W. 
Department and 
Director student 
Welfare 

For 
Employees: 

Director, Student 
Welfare 

Ph. (0253) 2539179 
 

For officers: 
 Registrar 

 Ph. (0253) 2539292/294 
 

 

 

 

 



Planning Board  

Sr.
No. 

Name of the 
Department 

/ Center 
Service / work  undertaken by the department 

Time required for the 
work after submission 

of relevant 
documents/proposals 

Name & 
designation of 

the office / 
Employee who 

provides service 

Appellant 
Authority /Office 
if , the service is 

not provided 
within stipulate 

time & his 
telephone 
number 

Remarks 

01  Planning 

Department 

1)    As per the MUHS Act      1998 ,u/s 64, scrutiny and 

process of the proposals received for Opening of New 

Health Sciences Colleges / Starting of  New PG Courses / 

Increase in intake capacity, during 1st September to 31st 

October every year and Submitting the same to the Govt 

.of Maharashtra before 31st December every year. 

Every year 1st  

September to 31st 

October   & Every year 

before 31st December  

The Director 

(Offg.), Planning 

Board  & 

Concerned officers 
/ Employees staff 

Registrar 
Tel. No 
(0253) 2539292 
6659292 
2539294 
6659294 
(Fax) 2539295 
          6659295 
         & 

Hon’ble  

Vice-Chancellor 

(0253) 2539111 

6659111 

2539118 

6659118 

2539128 

6659128 

(Fax) 2539113 

         6659113 

 

2) If Govt. of Maharashtra issues Essentiality / No Objection 

certificate to the said proposals , then as per the MUHS 

Act 1998, U/s 65, Granting consent of Affiliation and if 

central council and Government of Maharashtra Issues 

Final Permission the , grant of First Affiliation to the said 

proposals. 

As and when essential / 

required 

3)   As per Direction No. 05/2017 scrutiny and Process of 

the proposals received for Recognition of Institute for 

starting of New Fellowship course and  starting of  New 

Fellowship  courses (Subject Wise) during Feb to April 

every year and Issue the First Time Affiliation to the 

Institute / Hospital / College before Addmission every year. 

Every year February to 

April  & Every year before 

Admission Procedure. 

 



Establishment Section  

Sr. 
No. 

Name of the 
Department/ 

Centre 

Service / Work undertaken by the 
Department/ Centre 

Time required for the 
work after 

submission of 
relevant documents/ 

proposals 

Name & 
designation of the 
Officer / Employee 

who provides 
service 

Appellant Authority / 
Officer if, the service is 

not provided within 
stipulated time & his 
Telephone number 

Remarks 

1 Establishment 

Section 

1) Work related to the records of Teaching & 

non-teaching employees of MUHS from their 

appointment to retirement. 

2) To create posts and conduct the recruitment 

process of University Teaching & non – 

teaching employees. 

3) Correspondence with State / Central Govt. 

and other concerned related to above work. 

Within stipulated time The concerned 

Officer of 

Establishment 

Section 

Regarding officers 

Hon'ble V.C.  

Tele. No  

0253-2971111     

          2539112  

(Fax) 2539113  

 

Regarding employees 

Registrar  

Tel. No. (0253)   

               2539292  

     (Fax) 2539295 

 

 

 

 

 

 

 

 

 

 

 

 



Academic Section (U.G.& P.G.) 

Sr. 

No. 

Name of the 

Department / 

Centre 

Service / Work undertaken by the 

Department / Centre 

Time required for the work 

after submission of relevant 

documents / proposals 

Name & designation of 

the Officer / Employee 

who provides service 

Appellant Authority 

/ Officer if, the 

service is not 

provided within 

stipulated time & his 

Telephone number 

Remarks 

1 
Academic 

Section  

(UG & PG) 

1) Grant of Continuation / Extension 

of affiliation to the affiliated 

Colleges conducting Under 

Graduate & Post Graduate 

courses. 

Minimum 30 days after receipt 

of copy of Minutes of Academic 

Council. 

1) Shri. Nitin S.  Kavede,  

Dy. Registrar/In-Charge 

Academic Section  

(UG & PG) 

2) Shri. Milind P. 

Deshmukh, Asst. 

Registrar           Dental 

Faculty (UG & PG) 

3) Shri. H. N. Kardak, 

Section Officer   

Homoeopathy Faculty  

(UG & PG) 

4) Shri. Nitin A. Shinde, 

Section Officer                         

Ayurved & Unani 

Faculty (UG & PG) 

  5) Shri. Nitin P.  Kale,     

       Section Officer (Ad- 

       hoc) Medical Faculty  

       (UG & PG) 

1) (0253) – 

2539270/190, 

6659270/190 

2) (0253) – 

2539192/239, 

6659192/239 

3) (0253) – 

2539247/199, 

6659247/199 

4) (0253) – 

2539235/193, 

6659235/193 

5) (0253) – 

2539191/234, 

6659191/234 

 

2) To provide Selection Committee 

to the respective college by the 

University for selection of teachers 

in affiliated colleges. 

Minimum 30 days after receipt 

duly complete proposal as 

prescribed by the University.  

3) To process the matter of  approval 

/ Post Graduate recognition of 

teachers of the affiliated colleges. 

Minimum 45 days after receipt 

duly complete proposal as 

prescribed by the University. 

4) To approve the Title & synopsis of 

proposal submitted by 

Postgraduate students through 

the Dean of affiliated Colleges. 

Minimum 45 days after receipt 

duly complete proposal.  

5) To upgrade the syllabus from time 

to time. 

Minimum 30 days after receipt 

of copy of Minutes of Academic 

Council. 

6) To organize the trainings & 

workshops for teachers. 

As per direction / order given by 

Hon’ble Vice Chancellor. 

7) Conduct meetings of board of 

studies and faculties and to act as 

per the decision thereof. 

Minimum 30 days after receipt 

of copy of Minutes.  

8) To provide information sought 

under Right to Information Act. 

Within Stipulated time period 

after receipt of RTI application. 

 

 



Student Cell (Academic) 

Sr.No. 

Name of 
the 

Department 
/ Centre 

Service / Work undertaken by the 
Department / Centre 

Time required 
for the work after 

submission of 
relevant 

documents / 
Proposals 

Name & designation of 
the officer / Employee 
who provides service 

Appellant 
Authority/Officer if, 
the service is not 
provided within 

stipulated time & his 
Telephone number 

Remarks 

1 Student 
Cell 
(Academic) 

1) To process the application of the students 
for transfer of the college after passing 1st 
year health sciences course. 

Within 45 days 
after receipt of 
Application in 
University 

 Dr. Rajeev T. Aher 

Director, Planning Board or 
Head of Department 

  

Registrar 
Tel No.  
(0253) 2539292 / 
6659292 
 

 

2) To process the application of the students 
for transfer of the college for doing internship 
training programme after passing final year 
health sciences course.   

Within 45 days 
after receipt of 
Application in 
University 

3) To process the Proposals of Internship 
Completion Certificate of Students passed 
final year examination and completed 
rotating internship training programme. 

Within 30 days 
after receipt of 
Proposals in 
University 

 
 

 

 
 
 
 
 
 
 
 
 



Computer Section  

Sr.No 
Name of the 
Department 

/Centre 

Service/Work 
Undertaken by the 

Department 

Time required for the 
work after submission of 

relevant 
documents/proposals 

Name & designation of 
the officer/ Employee  
who Provides service 

Appellant Authority/ 
Officer if, the service 
is not provided within 
stipulated time & his 
Telephone number 

Remarks 

1 
 
 
 
 

Computer Section  
  
 

Web Uploading- 
Uploading data on 
Website & Updating 
information on web 
maintenance of website  

1-2 Hours 
 
 
 
 

HOD Computer Section  
 
  

Registrar  
Tel no  
 (0253)2539292 
(Fax) 2539295 

 

2 
 
 
 

College code – 
Information of affiliated 
colleges with their codes 

2-5  days 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



University Department Cell  

Sr.NO 
Name of the 
Department 

/Centre 

Service/Work 
Undertaken by the 

Department 

Time required for the 
work after submission of 

relevant 
documents/proposals 

Name & designation of 
the officer/ Employee  
who Provides service 

Appellant Authority/ 
Officer if, the service 
is not provided within 
stipulated time & his 
Telephone number 

Remarks 

1 
 

University 
Department Cell  

Short Term Certificate 
course  
 

After receiving proper 
proposal action is taken in 
short period  

Concern office staff & 
HOD (University 
Department Cell )  

Hon' ble  
Vice-Chancellor  
 Telephone No  
0253-02539118 

 

2 
 
 
 
 
 

 

Issuance of internship 
completion certificates  
 

After receiving of the 
correct proposal Internship 
Completion Certificates 
(ICC) are issued to the 
colleges Maximum within 
08 days  

 
3 
 

Co-ordination with all 
Regional Canters  
 

The co-ordination is being 
maintained on highly 
priority.  
 

 

4 
 
 
 

Sanctioning of 
Research Centre for 
Ph D. Degree  
 

After receiving the correct 
proposal action initiated 
immediately  
 

 
5 
 

Approval of Ph. D. 
Guides  
 

On receipt of the proposal 
action initiated immediately  

 
6 

Registration Ph.D. 
students 
 

On receipt of the proper 
proposals initiated 
immediately  

7 i) Teacher Fellwoship  
ii) Students 
scholarship  

After receiving the proper 
proposals from teacher & 
students the action initiated 
immediately  

 
 
 
 
 



Law & Grievances Department  

Sr. 
No. 

Name of the 
Department 

/ Centre 

Service / work 
undertaken by the 

Department / Centre 

Time required for the 
work after submission of 

relevant 
documents/proposals 

Name & designation of the 
Officer/Employee who 

provides service 

Appellant Authority 
/Officer if, the service 
is not provided within 
stipulated time & his 
Telephone number 

Remarks 

1. Law & 
Grievances 
Department 

a) Handling & 
Monitoring Legal 
matters  

b)  MUHS Act, 1998 u/s 
53 (3)  Grievance of 
teaching and non-
teaching employees of 
the University & 
affiliated colleges 
related with their service 
conditions. 

a) Legal matters promptly 
& within time limit. 

b) Placed it before the 
Grievances Committee's 
meeting within 6 months, 
as far as may be 
practicable.  

Shri. Sandip Shriram Kulkarni 
Law Officer  
 

Registrar of the 
University 
Phone No.(0253) 
2539292-294 
 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 



Special cell 
 

Sr. 
No. 

Name of the 
Department / 

Centre 
Service/Work undertaken by the Department/ Centre 

Time required for the 
work after submission of 

relevant 
documents/proposals 

Name & 
designation of the 
Officer/ Employee 

who provides 
services 

Appellant 
Authority/Officer if 
the service is not 
provided within 

stipulated time & his 
Telephone number 

Remarks 

1 Special Cell 

1. To verify rules & instructions related to reservation 

issued by Government from time to time are strictly 

followed by all affiliated Colleges. 

2. To check and approve Roster Register of teaching 

employees of affiliated Colleges for direct 

recruitments. 

3. To check and approve Roster Register of non-

teaching employees of affiliated Colleges and 

University for direct recruitments and promotions. 

4. To grant approval to the draft advertisement of all 

affiliated colleges for teaching staff. 

5. To compute backlog of reservation posts/numbers. 

6. To help to solve the problem of serving reserve 

employees. 

7. To guide and help the representatives of the affiliated 

colleges regarding maintaining of Roster Register, 

reservation policies and recruitment of teaching & 

non-teaching staff. 

8. Monitoring & evaluation of the outcomes of 

reservation policy compiled by the affiliated colleges. 

9. This section shall adopt Government policy and orders 

or directions issued from time to time, in regard to the 

reservation. 

 

Proposal/Documents 
complete in all respect is 
approval by University 
authority and approval is 
sent to Concerned 
college. 

Dr. Sunil H. Fugare 
Co-ordinator 

 
 

Tel. No. 
(0253) 2539157 
(0253) 2539211 

Registrar 
 

Tel. No. 
(0253) 2539292 
(0253)2539294 

 

 



Electrical Department  

Sr. 
No. 

Name of the 
Department 

/Centre 

Service/Work 
Undertaken by the 

Department 

Time required for the 
work after submission of 

relevant 
documents/proposals 

Name & designation of the 
officer/ Employee  who 

Provides service 

Appellant Authority/ 
Officer if, the service 
is not provided within 
stipulated time & his 
Telephone number 

Remarks 

1  Electrical 
Department  
 

1) Under the electrical 
department all the 
services is being 
related with electrical 
maintenance and 
repairing has been 
done  
 

All this electrical, sub-
station, Telephone, Mobile 
and maintenance is urgent 
services and technical 
services provider. So as 
per depends on a 
technical problem and 
availability of electrical 
telephone and spear parts 
is its set time of work  

1) Electrical services  
University Engineer  
(Electrical ) / Electrical 
Supervisor Electrician  

Registrar  
Tel. No.  

(0253)2539292 
(Fax)2539295 

 

2) Under the electrical 
department all the 
services is being 
related with sub-station 
Telephone and Mobile 
phone maintenance 
and repairing has been 
done 

2) Sub-station, Telephone 
and Mobile  services  
University Engineer 
(Electrical / Telephone 
Operator electrician  

 

 

 

 
 
 
 
 
 
 
 



 
Eligibility  & Migration Department  

Sr. 
No 

Service /work undertaken by the 
department/ Center 

Time required for the work 
after submission of relevant 

documents/proposals 

Name & 
Designation 

of the officer/ 
employee 

who provides 
service 

Appeliant 
Authority/designation of the 
officer if, the service is not 
provided within stipulated 

time & his Telephone 
number 

Remark 

1 

a) To Scrutinize the proposals of students 
received for Registration and Eligibility from 
the colleges stipulated period 

For Undergraduates 
Medical & Dental : 3 Months 
Homeopathic &    : 3 Months 
Ayurved /Unani 
Allied                       : 3 Months 
For Post Graduates 
Medical, Dental, 
Ayurved/Unani & 
Homeopathy      : 3 Months 
Allied                : 3 Months 
 
 

Deputy  
Registrar 

 
 

(0253) 
2539233. 

(0253) 
2539228 

 

Registrar 
(0253) 2539292 

 
Fax. No. 

(0253) 2539295 

 

 

b) After scrutinization of the proposals, the 
observed discrepancies to be intimated to 
the concern college by letter. 

In 15days  
( As per “a” after specified 

period) 

b) Granting Registration & Eligibility on 
fulfilment of  

1. Required documents/discrepancies as 
per laid down norms. 

2. Required Registration and eligibility fees 
by the Colleges. 

3. Approval of Admission Regulating 
Authority for the students admitted in private 
Unaided Colleges. 

In 15days  
( As per “a” & “b” after 

specified period) 

 

 

 

 



Sr. 
No. 

Service /work undertaken by the 
department/ Center 

Time required for the work 
after submission of relevant 

documents/proposals 

Name & 
Designation 

of the officer/ 
employee 

who provides 
service 

Appellant 
Authority/designation of the 
officer if, the service is not 
provided within stipulated 

time & his Telephone 
number 

Remark 

02 The Process of taking back original 
documents of admitted students by hand 
through college Representative after 
granting the Registration and Eligibility to 
students admitted in concern college. 
 

In 07 days 

  

 

03  

1. After receipt of letter from College to the 
University to hand over original documents 
to deputed College representative having 
photo ID. 
2. The student(s) whose late fee is pending 
his/her/their original documents will be 
returned back on payment of late fee only.  

 

In 07 days 

 04 Process of application form of Migration 
Certificate which is duly completed in all 
respect as per laid down norms in the 
application of Migration form and Ordinance 
No. 05/2010.  

1. General 7 working days  

2. In Urgent period same day               
( if submitted before 11 a.m.) 

 05 Reply /solving of Complaint received 
against eligibility section. 

In 15 days. 

 
 

 

 

 

 

 

 

 

 

 



University Research Department  

Sr. 
No. 

Name of the 
Department/ 

Centre 

Service / Work undertaken by the 
Department/ Centre 

Time required for the work 
after submission of relevant 

documents/ 
proposals 

Name & designation of 
the 

Officer / Employee who 
provides service 

Appellant 
Authority / 

Officer if, the 
service is not 

provided within 
stipulated time & 

his 
Telephone number 

Remarks 

1  University 
Research 
Department 

Admission process of M.Sc.  
Pharmaceutical Course of every year   

  Director –Professor Ph. 
(0253) 2539303  
Dy. Registrar  

0253 -2539230 /232  

Asst. Registrar  

0253-2539303  

   
  

Registrar Tel. No.  
   (0253) 2539292  
    (Fax) 2539295  

  

 

1) Admission process  1)April to June  

2) Entrance Exam.  2)June – July    

3) Process reg. admission    
     cancelled & filling of vacancy  

3) End of July  

4) Facilities provided by Govt.  4) One-month after      
      receipt of application  

5) Refund of Caution money &  
   Lib. Deposits etc.   

5) 15 days after receipt of    
     NOC letter 

 

 

 

 

 

 

 

 

 

 

 

 

 



Public Relations Department 

Sr.No 
Name of the 

Department/Centre 

Service /Work 
undertaken by the 
Department/Centre 

Time required for the 
work after submission of 

relevant 
documents/proposals 

Name& Designation of 
the Officer/Employee 
who provides service 

Appellant Authority/ 
officer if,the service 

is not provided within 
stipulated time & his 
Telephone number 

Remarks 

1 Public Relations 
Department 

To make the press 
releases & photo, 
advertisement 
regarding Universities 
activities, functions, 
policies as per the 
directions given by 
Hon’ble Vice-
Chancellor and 
Registrar and 
disseminates it to the 
various approved 
medica houses 
through out the state. 

Immediately Public Relations Officer Registrar 
Tel.No. 
(0253) 2539292 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Right to Information Cell  

Sr. 

No. 

Name of the 

Department/ 

Centre 
 

Service / Work undertaken 

by the Department/ Centre 

Time required for 

the work after 

submission of 

relevant documents/ 

proposals 

Name & designation of 

the Officer / Employee 

who provides service 

Appellant Authority / Officer if, 

the service is not provided within 

stipulated time & his Telephone 

number 
Remarks 

1 Right to 

Information 

cell 

To receive the applications 

u/s 6 (1) of RTI Act, 2005 

and supply the information 

requested by the applicant. 

Within 30 days 

( As per RTI 

Act,2005) 

1) Public Information 
Officer 
 

1) Registrar / 
Appellate Authority 
Ph. (0253) 2539292 

 

2) Public Information 
Officer 
(For Examination 
Section 
only) 

2) Controller of Examinations / 
Appellate Authority 
Ph. (0253) 2539219 

2  To admit  the appeal  u/s 19 

(1) of RTI Act 2005 & 

dispose / give decision on 

the appeal. 

To admit the apple u/s 19 

(1) of RTI Act 2005 & 

dispose / give decision on 

the appeal. 

1) Registrar / 
Appellate Authority 
(0253) 2531837 
2539292 

Hon‟ble State Information 
Commissioner 
State Information Commission, 
4th Floor, Pinnacle Mall, Trimbak 
Naka, Matoshree Nagar, Nashik- 
422002 
Maharashtra 
Ph. (0253) 223764 

 

2) Controller of 

Examinations / 

Appellate Authority 
 

(0253) 2539219  
 

 

 

 

 

 

 

 

 

 



International Education Hub 

 

Sr.No. 
Name of the 
Department/ 

Centre 

Service/Work 
undertaken by the 
Department/Centre 

Time required for the 
work after submission 
of relevant documents/ 

proposals 

Name & designation of 
the officer/ Employee 
who provides service 

Appellant Authority / 
Officer if, the service is 

not provided within 
stipulated time & his 
Telephone Number 

Remarks 

1 International 
Education Hub 
 

The IEH will work in close 
collaboration with the 
University departments of 
MUHS and colleges 
affiliated to the MUHS 
with National and 
International Institutes by 
executing academic 
collaborative MOU to 
carry out  student 
exchange, faculty 
exchange, research and 
other collaborative 
programs, International 
Conference, Symposium, 
Workshop(s) etc. 
activities.   
 

After receiving approval 
from University academic 
authorities 30 Days time 
is required for work after 
submission of relevant 
documents/ proposals. 

HOD / Coordinator 
International Education 

Hub 

Registrar Tel. No. (0253) 
2539292  

(Fax) 2539295 

 

 

 

 

 

 

 

 

 

 

 

 



MUHS, Regional Centre, Pune 

Sr. 
No. 

Name of the 
Department / 

Centre 

Service  provider  Department  / 
Centre 

Period /Time required for the work 
after submission of relevant documents 

/ proposals 

Name  of  the 
service  provider 

Officer / 
Employee 

Appellant Authority 
/ Officer,  if the 

service is not 
provided within 

stipulated 
period/time & his 

Telephone number 

Remarks 

1 MUHS, 
Regional 
Centre, Pune 

1) Admission Process for MBA(HCA) & 
MPH(N) Course  

In the  month of  May to July every year 
and schedule  published by University 
time to time 

 Deputy 
Registrar/ 
Asst. Registrar / 
Asst. Professor / 
Clerk 

Hon’ble Registrar  
of the University 
Tel. No. (0253) 
2531837 
2539292 / 94 
(Fax) 2539295 

 

2) Admission Cancellation on students 
request 

Within one month After received 
application, Fees and compliance of all 
terms and conditions. 

3) Official work process for  students 
Scholarship and other schemes from 
Government   
 

After compliance of all required 
documents and time schedule published 
by relevant department.   

4) Issue Transference Certificate to 
students 

15 days - After receiving application and 
stipulated fees from the student. 

5) Accept Tuition fees & examination  
fees from students and issue Receipt 
for the same 

Within time schedule published by 
University time to time, and issue receipt 
at the same time. 

6) Forward  the  applications of student 
for Migration, Degree Certificate, 
Transcript, Name correction on 
certificate etc.  

Within 15 days, After submission of 
required documents and fees,  

7) Forward the  applications for 
Verification of marks to the University. 

After receiving application, forward to 
University on the same day.   

8) Issue / distribute - Degree Certificate, 
Passing Certificate & Mark sheet to 
students’ which are  received from 
University  

After confirming the no dues position of 
student , immediately issue to student   

 

 

 


